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SECTION OF LEGAL EDUCATION AND ADMISSIONS TO THE BAR

AMERICAN BAR ASSOCIATION

FOREIGN SUMMER PROGRAM SITE VISIT INFORMATION

Introduction

This packet contains information regarding the site visit of a foreign summer program sponsored by an ABA-approved law school and the written report following that site visit.

The packet is sent to site evaluators and to the deans of the law schools offering programs that are scheduled for evaluation.  Its purpose is to ensure that everyone has the information necessary for an effective and efficient review of the program.

Both site evaluators and law schools should read all pages so that each can meet the responsibilities that must be fulfilled to achieve a thorough review of the program.

Site evaluators shall be qualified, experienced, and objective persons appointed by the Office of the Consultant.

The law school will be billed by the Office of the Consultant for an annual fee for each approved Foreign Program.  The law school will also be billed by the Office of the Consultant for a fee for the application for initial approval of a Foreign Program.  There is no separate fee for the site inspection and program review, except in the case of a site visit associated with the change in location of an existing program.  A schedule of fees is available on the Section’s website:

http://www.abanet.org/legaled/accreditation/sitevisit/fees.html
For additional information about this process, please contact:

Dan J. Freehling, Deputy Consultant (freehlid@staff.abanet.org, 312.988.6743)

Becky Stretch, Assistant Consultant, (stretchc@staff.abanet.org, 312.988.5297)

Camille de Jorna, Associate Consultant (dejornac@staff.abanet.org, 312.988.6742)

Cathy Schrage, Executive Assistant for Accreditation (schragec@staff.abanet.org,          312.988.6740)

ABA FOREIGN SUMMER PROGRAMS

RESPONSIBILITIES OF THE SITE EVALUATOR

Summer 2010
PRIOR TO THE SITE VISIT

1.
Contact the law school’s foreign summer program director to arrange dates for your visit.  Also discuss local arrangements for your stay: travel, hotel, schedule, etc.

2.
Travel Arrangements

Discuss with the school whether they or you will make travel arrangements.  Arrangements should be made early to obtain lower fares.  For expenses that you incur, submit your request for reimbursement directly to the law school following the visit.  Only the amount of coach class airfare may be billed.  If the expenses of your trip include costs related to other business or personal travel, charge the school only with its appropriate share of your overall expenses.  Travel arrangements and reimbursement are exclusively between the site visitor and the law school.  (The Office of the Consultant is not generally involved with either approval or processing.) 

A site evaluator who visits more than one site will allocate travel expenses among the law school programs visited.  

You are the guest of an American law school and a representative of the American Bar Association.  Please limit transportation and on-site expenses to those that are reasonable and necessary.  (See Appendix B for expense reimbursement guidelines.)

3
Accommodations

Each law school will be responsible for providing suitable accommodations for the site evaluator during the visit.  It is assumed these accommodations will be comparable to those arranged for site teams in the United States.

Arrangements for accommodations should be discussed with the site evaluator. Typically, the school arranges direct billing for the accommodations, but that is a matter for the school and the evaluator to settle.

Evaluators not traveling alone and requesting additional accommodations assume the additional cost.  If the evaluator is staying longer than the time set aside for the visit, it might be easier for the evaluator to pay for the accommodations and seek reimbursement from the school for the portion of those expenses related to the visit.

4.
Materials to be Sent by Law School
Remind the law school to send a copy of  each of the following to you [the site evaluator] at least four weeks prior to the visit:
a. Brochures, posters, or other printed material advertising the program;

b. Class schedules;

c. List of classes offered and names of the students enrolled in each class; list of enrolled students and their home institutions as well as any other students not formally enrolled but participating in the program;

d. Course syllabi;

e. Schedule and brief description of extra-curricular activities and visits to legal institutions to be visited as part of the foreign program;

f. Any memoranda about the program sent to students;

 g.
Disclosure materials required in Criteria VII.A. and B.
h.
Any memoranda about the program sent to program faculty;

i
Biographical summaries of faculty teaching in the program who are not from ABA-affiliated law schools;
j.
Copies of most recent (i.e., from immediately preceding year’s program) program evaluations and course evaluations submitted by the students (for continuing programs only);

k.
Any correspondence relating to any student complaints (if applicable) regarding the program. 
5.
Prior to the visit, carefully review materials sent by the law school and the Consultant’s Office.  You should also look at the school’s website for program information.  Be well informed about the program prior to departing for the visit.

In addition to the Foreign Summer Program Site Evaluation Information Packet, the Office of the Consultant will send to the site evaluator:

a. A copy of the most recent program Foreign Summer Program Annual

Questionnaire and Foreign Summer Programs Site Visit Questionnaire for a continuing program, or the Foreign Summer Programs New Program Questionnaire for a new program;

b.
A copy of the previous site report, the Report Letter from the    Accreditation Committee, and related correspondence if the program is a continuing one; and any other relevant information from the program file in the Office of the Consultant.

6.
Remind the program director to contact the host institution to make all necessary introductions and to explain the purpose of the site visit.  Similarly, remind the program director to explain the purpose of the site visit to students and faculty participating in the program.

DURING THE SITE VISIT

1.
a.
Visit as many classes as possible.

b. Discuss the purpose and mission of the program with the director.

c. Meet with the faculty members.

d. Meet with the students.

e. Tour the study, office, and housing facilities (if housing is organized by the sponsoring school).

f. If possible, attend extracurricular activities, visits to legal institutions, etc. that occur during the site visit.
2.
Request that the director of the program send you the following documents as they become available:  copies of current program evaluations and  current course evaluations submitted by the students; copies of the examinations administered at the end of the program (or a list of paper topics if papers, rather than an examination, were required); a grade distribution chart; and a final statement of program income and expenditures.

Do not delay the preparation and submission of your report pending receipt of one or more of these documents.  Instead, you simply should include in the 

introductory section of your report language to this effect:  “At the conclusion of 

the site visit, I asked the Director to send me the following documents as they become available . . . At this time, I have not received [list documents not received at time of submission of the report].  If, following receipt of these documents, it appears that any warrant comment, I will prepare an addendum to this report.”

3.
Please remember that your role is that of a fact finder and a representative of the Section of Legal Education.  Your role is to report facts relevant to the Standards for Approval of Law Schools and the Criteria for Approval of Foreign Summer Programs.  Please address all the matters in each of the sections as presented in the Foreign Summer Site Evaluation Report Format document that follows here.

4.
The site evaluator is not to inquire about salaries paid to individual faculty or staff        associated with the foreign summer program being evaluated.  In the event that the evaluator receives information regarding potential discrimination (Standard 211), the evaluator is requested to notify the Consultant on Legal Education immediately.

AFTER THE SITE VISIT

Your report is due to the Office of the Consultant no later than one month after the conclusion of the summer program (e.g., for a program that concludes on July 15, the report would be due August 15).  Please write your report following the recommended format.  Please submit your report in electronic format.  If you must include attachments, please ask the school to send them to you electronically for inclusion in your report.  
Send the report by e-mail attachment to Cathy Schrage, Executive Assistant for Accreditation, at schragec@staff.abanet.org.  If you cannot submit the report or attachments electronically, you should send a hard copy to Cathy Schrage at the following address:

Cathy A. Schrage, Executive Assistant for Accreditation

Section of Legal Education and Admissions to the Bar

American Bar Association

321 North Clark Street

Chicago, Illinois  60610

AMERICAN BAR ASSOCIATION

FOREIGN SUMMER SITE EVALUATION REPORT FORMAT
Summer 2010
	
The foreign summer program report should include the following sections:
I.
Introduction/General Program
II.
Director/ Faculty/ Staff

III.
Educational Program

IV.
Students

V.
Administration/Physical Facilities/Housing/Financial Resources
VI.
Cancellation and Disclosure Requirements

VII. Summary




I. Introduction/General Program

1.
Describe origins and provide brief overview of the foreign summer program. (New Program Questionnaire hereinafter “NPQ” I.A./Site Visit Questionnaire hereinafter “SVQ” I.A.)
2.
Give ABA approval history. (Approval letter or prior site report)
3.
State how long program has been in operation.  (Approval letter or prior site report)
4.
State beginning and ending dates of program. (NPQ Intro E./SVQ Intro D.)
5.
Identify host institution. (NPQ Intro A./SVQ Intro A.)
6.
Note any documents/materials listed below that were not received in time for review prior to the site visit:

a.
Program Questionnaire for new program or Site Visit Questionnaire and most recent Annual Questionnaire for continuing program

b.
Previous site report (if continuing program)

c. Correspondence between the school and the Accreditation Committee 

d. Brochures, posters or other printed material advertising the program

e. Class schedules

f. List of classes offered and names of the students enrolled in each class; list of enrolled students and their home institutions as well as any other students not formally enrolled but participating in the program
g. Course syllabi

h. Schedule and brief description of extra-curricular activities and visits to legal institutions to be visited as part of the foreign program 
i. Any memoranda about the program sent to students



j.   Disclosure materials required in Criteria VII.A. and B.
k.  Any memoranda about the program sent to program faculty
l.  Biographical summaries of faculty teaching in the program who are not  from an ABA-approved law school
m.   Copies of most recent (i.e., prior year’s program) program and course evaluations submitted by students (if not a new program)

n.
List of enrolled students and their home institutions, as well as any other enrollees

o.
Any correspondence relating to any student complaint(s).
7.
Note any documentation that was requested as a follow-up to site visit that was not provided (or not yet provided): 

a.
Copies of examinations administered at the end of the program      

b.
Grade distribution chart 

c. Final statement of program income and expenditures

d. Copies of current program evaluations and current course evaluations completed by students.

8.
State the location of visit and dates of visit.
9.
Describe the site visit. What activities were undertaken during visit?

10.
Indicate whether the number of students in the program is appropriate for available facilities, administrative support structure, program goals.

II.
Director/ Faculty/ Staff
1. 
Name the on-site director of program; state credentials; describe previous experience with such programs. (NPQ Intro G. & III.A/SVQ Intro F. & II.A.)
2.
Indicate if the director was on site throughout program. (Criterion II.A.1.) (NPQ III.C./SVQ II.C.) 

3.
Indicate whether either director or a member of full-time faculty holds an academic appointment from sponsoring law school. (Criterion II.A.2.) (NPQ III.A./SVQ II.A.)

4.
Did the director participate concurrently in another program? (Criterion II.A.3) (NPQ III.B./SVQ II.B.)
5.
Does director or other responsible member of the program faculty or staff have some experience with the program or a similar program, or have a background that is an adequate substitute for such experience (Criterion II.A.4.) (NPQ III.D./SVQ II.D.)

6.
Indicate whether at least the director or one tenured/tenure-track faculty member from sponsoring law school(s) is assigned to full-time duties with program. The person need not be tenured/tenure-track if well qualified by experience with the sponsoring school(s), the program, and the country of program, in order to provide leadership and appropriate oversight (Criterion II.B.1) (NPQ III.G./SVQ II.F.)
7.
List faculty teaching in program, stating their credentials, background, and course(s) they are teaching in program. (NPQ III.E./copy of information sent to students)

8.
Indicate the process by which faculty members were selected to teach in the program. Do the credentials of faculty who are not from the sponsoring law school(s) appear to be equivalent to those of faculty of sponsoring school(s), and were they appointed with approval of faculty at (each of) the sponsoring school(s). (Criterion II.B.2) (NPQ III.H./APQ II.B./SVQ II.G.)
9.
Were full-time and adjunct faculty teaching in the program fluent in English, and did all course components achieve full communication between students and faculty? (Criterion II.B.3.) (NPQ IV.C.1. and 2.)/SVQI.G. 1. and 2.)

10.
Give assessment of quality of teaching observed during class visits.

11.
Were faculty and courses evaluated in the same manner as occurs on the campus of the sponsoring school(s). (Criterion II.B.4) (NPQ I.B.3/SVQ I.B.3)
12.
Specify which member of the full-time faculty or on-site staff is fluent in both English and language of host country; and is familiar with the country in which program is offered. (Criteria II.C. 1.&2.) (NPQ III.F./SVQ II.E.)
III. 
Educational Program

1.
List courses offered and amount of credit. (Criterion VII.A.5.) (NPQ IV.A./SVQ VII./ copy of information sent to students)

2.
Indicate whether or not courses offered in the program were approved by the faculty of (each) sponsoring law school(s) in the same manner as courses approved for the curriculum of sponsoring school’s on-campus program. (Criteria I. A.&B.) (NPQ I.B./SVQ I.B.)

3.
Indicate whether or not academic content of the program meets same standards, including evaluation of student performance, as on-campus program of sponsoring law school. What method was used to evaluate student performance? (Criterion I.C.) (NPQ I.E.&F./SVQ I.E.&F.)

4.
Describe the extent to which a substantial portion of academic program relates to the socio-legal environment of the host country or has an international or comparative focus. (Criterion I.D.) (NPQ I.D./SVQ I.D.)

5.
Did the program comply with the requirements with respect to:

a.
Adequate time was provided for class preparation, reflection, and intellectual maturation similar to that in regular semester at sponsoring law school(s). (Criterion III. A.1.)
b.
No student shall receive more than 1.5 semester credit hours for each week of program. (Criterion III. A. 2.) (NPQ IV.B.1./Annual Program Questionnaire hereinafter “APQ”

IV. prior year information)

c. No student shall be permitted to enroll in courses that meet more than 220 class minutes per day. (Criterion III. A.3.)

(NPQ IV.B.2./APQ II.C. and IV. prior year information)

6.
Did the total minutes of instruction in each course meet the requirement of a minimum of 700 minutes of class time for each semester hour of credit/450 minutes for each quarter hour of credit? Indicate number of class minutes for each course offered. (Criterion III.B.) (NPQ IV.A./APQ II.C prior year information)

7.
If instruction was in a foreign language with English translation did the number of minutes used in the calculation of required minutes exceed more than 50% of actual class time? (Criterion III. C.) (NPQ IV.C./SVQ I.G.2.).
8.
Indicate if credit was awarded for extracurricular lectures and field trips (permissible only when content is “academic in nature” and related to class for which credit is being awarded). (Criterion III. D. 1.) (NPQ IV.I./APQ IV.D. prior year information)
9.
If there were externship placements (in law firm, government office, etc.), was there individualized faculty supervision that was integrated into a class and approval as part of curriculum offering?  Were the requirements of externship Standards 305 and Interpretations thereof met? (Criterion III. D. 2.) (NPQ IV.D./SVQ I.H.)
10.
If credit was given for Distance Education courses, was the credit given in compliance with the requirements of Standard 306 and the Interpretation thereof. (Criterion III. D. 3.) (NPQ IV.E./SVQ I.I.)
11.
Indicate whether or not there were specific prerequisites for courses, and, if so, whether these have been determined by the sponsoring law school.  (Criterion III. E.) (copy of information sent to students)
12.
Describe visits to legal institutions of host country. (Criterion III. G.) (NPQ IV.I./APQ IV.D. prior year information)

13.
Were course materials, including all case, statutory, and text materials needed for full understanding of the course and completion of assignments, self-contained.  If not, was access during normal working hours to a law library with adequate resources available? (Criterion III. H.) (NPQ IV.F./SVQ I.J.)

14.
Describe library and computer resources available to students. (CriterionV.E.) (NPQ IV.G./SVQ I.J.and K.)

15.
Specify whether or not students had the opportunity to complete a written evaluation for each course taken as well as for the overall program (Criterion III. I.) (NPQ IV.H./SVQI.L.)
IV.
Students

1.
What were the criteria for admission?  Did the sponsoring school(s) determine the academic criteria for admission to program?


(Criterion IV. A.) (NPQ V.B./SVQ III.A)

2.
Were only students who had completed one year of full- or part-time law study and who were in good standing at ABA-approved or state  accredited law school, and whose admission is consistent with Standard 501 (“A law school shall not admit applicants who do not appear capable of satisfactory completion of its education program… “) admitted to the program? (Criterion IV. B.) (NPQ V.B.andC./SVQ III.A. and B.)
3.
Were students from schools other than the sponsoring school(s) required to furnish a letter from their dean or registrar certifying their current good standing? (Criterion IV. C.) (NPQ V.C./SVQ III.B.)

4. To whom was the program open? (NPQ IX./SVQ VIII.) (copy of information sent to students)
5. Indicate the number of students enrolled in program and from which law school they came.

6. Give enrollment for each course offered.

7. Indicate range and breakdown of credit hours taken by students.

8. Was there a policy regarding punctual attendance?  Was is enforced? (Criterion I.F./Standard 304 (d) & Interpretation 304-6)
9. Were students prepared for class, and accorded opportunity to participate in class discussions? (Criterion I.C.)
10.
Describe formal and informal discussions with students, indicating their reactions to program and perceptions of program’s strengths and weaknesses.

V. Administration/Physical Facilities/Housing/Financial

1.
Was a staffed administrative office or other mechanism in place that was convenient to students and through which they can communicate effectively and in a timely manner with staff and faculty. 


(Criterion V.A.) (NPQ VI.A./SVQ IV.A.)

2.
Describe administrative support provided on site and at the home campus.


(NPQ III.I./SVQ II.H.)
3.
Indicate whether or not program was operating effectively at time of site visit.

4.
Describe nature of agreement between foreign host institution and the sponsoring school with respect to the provision of services and use of facilities and other financial arrangements. (NPQ I.G./SVQ I.M.)
5.
Was appropriate work space available for faculty. (Criterion V. B.) (NPQ VI.D./SVQ IV.D.)
6.
Did the classrooms used by program provide adequate seating, desk space, soundproofing, and sufficient lighting. (Criterion V.C.) 


(NPQ VI.B./SVQ IV.B.)

7.
Was equipment necessary for the teaching of courses available for administration of the program?  (Criterion V.D.) (NPQ VI.C./SVQ IV.C.)
8.
Were adequate facilities for studying available to students? (Criterion V.F.) (NPQ VI.E./SVQ IV.E.)
9.
Housing

a. If housing that was made available by program was significantly lower in quality, soundproofing, sanitation, or safety than housing normally used by  students in U.S., was the housing quality described/disclosed clearly and accurately in program literature, and information provided  regarding cost of better quality housing in same area? (Criterion V.G.1.) (NPQ VII.A./SVQ V.A.)
b. If housing was not provided, was information on availability, approximate cost, and location of housing provided? (Criterion V.G.2.) (NPQVII.B./SVQ V.B.) 

10.
State charges for tuition, fees, materials, and, if applicable, room and board.  (NPQ II.A.//NPQ IX.A./SVQ VII. copy of information sent to students)
11.
Give budget, revenues and expenses. (NPQ II.C./APQ III.B. prior year information)
12.
Indicate whether or not funding for the program effected resources available to support on-campus programs and activities of the sponsoring law school(s).  (Criterion VIII.B.1.a) (NPQ II. B.&D./APQ III.C. prior year information)
VI. 
Cancellation, Termination and Disclosure Requirements
1.
If the program was subject to cancellation for insufficient enrollment or any other reason, were circumstances under which cancellation would occur disclosed in application materials sent to prospective students? (Criterion VI.A.) (NPQ VIII.A.&B. /SVQ VI.A.&B.) 

2.
Does the school have a cancellation and refund policy that specifies that best efforts would be made to arrange for students to attend a similar program if so desired by student and that “all money advanced by the student (a deposit) shall be refunded within 20 days after the date of cancellation”? (Criteria VI.B.1.&2.) (NPQ VIII.B./SVQ VI.B.)

3.
Prior to the time that a commitment was made to attend the program, was the required U.S. State Department Consular Information Sheet for host country(ies) provided to students?   If the Sheet was subsequently revised to announce an “area of instability” in the region where the program was being conducted, was updated information distributed promptly? If program was held in an “area of instability,” were students permitted to withdraw and were fees paid prior to the date that the site was declared an “area of instability” refunded except for room and board payments already utilized? (Criteria VI.C.1. a.&b.) (NPQ VIII.C./SVQ VI.C.)
4. Does the school have a cancellation and refund policy such that  prior to the commencement of the program a U.S. State Department Travel Warning is issued, whereby all registrants would be notified promptly and permitted to withdraw, with full refund of all monies advanced within twenty (20) days after withdrawal?  If a Travel Warning was issued during program, were students notified and allowed to withdraw with full refund except for room and board payments already utilized?  (Criteria VI. C.2.a.&b.) (NPQ VIII.C./SVQ VI.C.)

5.
Were any changes in course offerings or other significant aspects of the program communicated promptly to a student who had paid a deposit or registered for the program and an opportunity provided to obtain a full refund of all monies paid? (Criterion VII. B.) (NPQ VIII.D./SVQ VI.D.)

6.
Were ALL disclosures required by the criteria (listed at VII.A) provided to students in a timely fashion and in a published format (typically in website, initial announcement or brochure, or in individual letter to student) before a student’s deposit became non-refundable. List any disclosure items that were not provided to students. (Criterion VII.A.) (NPQ IX./SVQ VII.)
VII.   Summary

Summarize strengths and weaknesses of program, highlighting any areas of concern.

Appendix A
CRITERIA FOR APPROVAL OF FOREIGN SUMMER PROGRAMS
Criteria for Approval of Foreign Summer Programs
Criteria for Approval of Foreign Summer Programs
Preamble 

Standard 307 provides that a law school may not grant credit toward the J.D. degree for studies or activities in a foreign country unless those studies are approved in accordance with the Rules of Procedure and Criteria adopted by the American Bar Association’s Council of the Section of Legal Education and Admissions to the Bar. 

The three sets of Criteria approved by the Council provide a framework for law schools to grant students credit toward the J.D. degree for studies abroad. They seek to provide flexibility for a school to design programs and to permit study abroad consistent with the school’s standards, culture and mission while maintaining a level of oversight of the school’s program of legal education that is consistent with the role and scope of the Standards for the Approval of Law Schools. 

These Criteria implicitly recognize that the primary responsibility for determining the quality of the educational experience that its students will receive during a study abroad experience rests on the faculty and administration of the law school. 

The ABA’s oversight role with regard to foreign study is important for at least two reasons. They provide assurance of a sound legal educational experience at a foreign institution that has not been reviewed for compliance with the Standards for the Approval of Law Schools, is distant from the student’s home school, and operates in a legal culture quite different from our own. They also provide assurance of a sound educational experience in study abroad sponsored by approved law schools. This is significant because most law schools allow their students to enroll for credit toward the J.D. degree in a foreign summer or semester abroad program sponsored by other approved schools relying on the ABA review and approval process to assure the soundness of those programs. 

I. The Program 

A. The dean and faculty of the sponsoring law school are responsible for formulating and administering the foreign summer program. 

B. The faculty of each of the sponsoring school(s) must approve the academic content of the summer program in the same manner as the curriculum of the sponsoring school’s on-campus program. 

C. The academic content of the summer program must meet the same standards, including evaluation of student performance, as the on-campus program of the sponsoring school(s). 

D. A substantial portion of the academic program must relate to the socio-legal environment of the host country or have an international or comparative focus. 

E. The number of students enrolled in the program shall not exceed the number appropriate to the academic content of the program, available facilities, the number and availability of faculty members, the administrative support structure, and any special educational program goals. 

F. Except as modified by these Criteria or by necessary implication, the ABA Standards for the Approval of Law Schools and adopted Interpretations thereof, Council and Accreditation Committee Policies, and Rules of Procedure shall apply to foreign summer programs. 

II. 
Faculty and Staff 

A. 
Program Director 


1. The sponsoring law school(s) must provide a director who will be present 
onsite for the duration of the program and who shall be appointed with the 
approval of each of the sponsoring schools. 


2. Either the director or a member of the full-time faculty shall hold an academic 
appointment from the sponsoring law school, or one of the sponsoring schools. 


3. The director may not participate concurrently in another program.




4. The director or other responsible member of the program faculty or staff shall 
have had some experience with the same or a similar program or possess a 
background that is an 
adequate substitute for such experience. 

B. Faculty


1. The sponsoring school(s) shall assign at least one tenured/tenure-track faculty 
member from the school (or one of the schools) to full-time duties with the 
program and who will be present for the entire duration of the program. This may 
be the same person as the director. 



a. The school(s) may appoint a member of the full-time faculty of one of 


the sponsoring schools who is not a member of the tenured or tenure-track 


faculty as the full-time faculty member for the program if the person 


appointed is well qualified by experience with the sponsoring school (or 


one of them), the program, and the country where the program is located 


to provide leadership of the program 
and appropriate faculty oversight of 


the program for the sponsoring school(s). 



b. The requirement of a continuous presence of a tenured/tenure-track 


faculty member may be satisfied by having different tenured/tenure-track 


faculty members from the sponsoring school(s) participating in the 



program at different times as long as one such faculty member is on site at 

all times and as long as there is adequate provision for continuity of 


administration and oversight. 


2. Faculty members who are not from the sponsoring school(s) shall possess 
academic credentials equivalent to those of the faculty at the sponsoring law 
school(s) and shall be 
appointed with the approval of the faculty at each of the 
sponsoring school(s). 


3. Full-time and adjunct faculty teaching in the program should be fluent in 
English,and all course components must achieve full communication between 
students and faculty. 


4. Faculty and courses shall be evaluated in the same manner as occurs on the 
campus of the sponsoring school(s). 

C. At least one member of the full-time faculty or on-site staff must: 


1. Be fluent in both English and the language of the host country, and 


2. Be familiar with the country in which the program is offered. 

III. Educational Program 

A. Length of program 


1. Foreign summer programs must provide adequate time for class preparation, 
reflection and intellectual maturation similar to that provided in the regular 
semester. 


2. No student shall receive more than 1.5 semester credit hours for each week of 
the program. 


3. No student shall be allowed to enroll in courses that meet more than 220 class 
minutes per day. 

B. Credit shall be stated in terms of credit hours according to the following formula: one semester hour for each 700 minutes of class time or equivalent or one quarter hour for each 450 minutes of class time or equivalent. 

C. When instruction is offered in a foreign language with an English translation, the time expended in class is not commensurate with class time spent when instruction is in English. For purposes of calculating required class minutes, classes in which a translation is needed may not count more than fifty (50) percent of actual class time expended. 

D. Special requirements for awards of credit: 


1. Class-hour credit may be awarded for extra-curricular lectures and field trips 
only when the content is academic in nature and related to the class for which the 
credit is awarded. 


2. If credit is given for externship placements (e.g., in a law firm, government 
office, or corporation), then faculty supervision must be individualized and 
integrated with classroom work to ensure that the credit allowed is commensurate 
with the educational benefit to the participating student. Additionally, the program 
must meet the other requirements of Standard 305(d) and (e) and Interpretations 
thereof. 


3. If credit is given for Distance Education courses, those courses and credits must 
comply with the requirements of Standard 306 and the Interpretation of that 
Standard. 

E. The sponsoring school(s) determines whether specific prerequisites are required for enrollment in certain courses. 

F. Maximum Credit for Foreign Study 


1. Although a student in an ABA-approved law school may be permitted to take 
courses in foreign segment programs during the course of study toward the J.D. 
degree, the total credits in foreign segments shall not exceed one-third of the 
credits required for the J.D. degree at the school in which the student is regularly 
enrolled. 


2. Granting of residency credit shall comply with the requirements of Standard 
304. 

G. The program shall include visits to legal institutions in the host country. 

H. If course materials, including all case, statutory, and text materials needed for full understanding of the course and completion of assignments, are not self-contained, then adequate library resources must be available. 

I. The sponsoring school(s) shall offer students at or shortly after the conclusion of the program a meaningful opportunity to evaluate in writing the overall program. 

IV. Students 

A. The sponsoring school(s) determines the academic criteria for admission to the program. 

B. Only students who have completed one year of full- or part-time law study, and who are in good standing at an ABA-approved law school or a law school not approved by the ABA Standard 506, and whose admission is consistent with Standard 501 may enroll in law study for credit in a foreign summer program under these Criteria. Nothing in this Criterion requires a law school to admit such students; that determination remains in the discretion of a law school. 

C. Students from schools other than the sponsoring school(s) must furnish a letter from their dean or registrar certifying their current good standing. 

V. Physical Facilities 

A. The program must have a staffed administrative office or other mechanism in a place that is convenient to students and through which they may communicate effectively with staff and faculty in a timely manner. 

B. Faculty members should be provided with appropriate work space. 

C. Classrooms must provide adequate seating with writing surfaces for students, sufficient lighting, and adequate soundproofing. 

D. Equipment necessary for the teaching of scheduled courses and administration of the program must be provided. 

E. If course work depends upon library facilities, then those facilities must be convenient and accessible to students during normal working hours. 

F. Adequate facilities for studying must be available to students. 

G. Housing 


1. If housing made available by the program is significantly lower in quality, 
soundproofing, sanitation, or safety than housing normally used by law students 
in the U.S., the housing must be described and information must be provided 
regarding the cost of better quality housing in the same area. 


2. If the program does not provide housing, information on the availability, 
approximate cost, and location of housing must be provided. 

VI. Cancellation or Termination of Programs 

A. If a program is subject to cancellation for insufficient enrollment or any other reason, the circumstances under which cancellation will occur must be disclosed in the application materials sent to prospective students. 

B. The following conditions must be met: 

1. For cancellation that occurs after a deposit has been paid, the program director must use his or her best efforts to make arrangements for each student enrolled to attend a similar program, if the student so desires. 


2. If the program is canceled, all money advanced by the student shall be refunded 
within 
twenty (20) days after the date of cancellation. 

C. State Department Advisories 


1. Consular Information Sheets 



a. As part of the registration materials for the program, the school shall 


supply the U.S. State Department Consular Information Sheet for the 


country(ies) in which the program will be conducted; “Areas of 



Instability” must be included. If the Consular Information Sheet is revised 


during a program to announce an “Area of Instability” in the region in 


which the program is being conducted, the updated information must be 


distributed promptly to students. 



b. If the program is held in an “Area of Instability,” students must be 


permitted to withdraw upon learning that the site has been declared to be 


such an area. Students shall be refunded fees paid except for room and 


board payments utilized prior to the date the site was declared an “Area of 


Instability.” 


2. Travel Warnings 






a. If, prior to the commencement of a program, a U.S. State Department 


Travel 
Warning is issued for the country(ies) in which the program will be 

conducted, all 
registrants must be notified promptly of the warning and be 

given an opportunity to withdraw from the program. Students who 



withdraw shall receive a full refund of all monies advanced within twenty 


(20) days after withdrawal. In the event of  program is canceled, students 


shall receive a full refund of all monies advanced within twenty (20) days 


after the cancellation.






b. If, during the course of a program, a U.S. State Department Travel 


Warning is issued for the country(ies) in which the program is being 


conducted, students must be notified promptly of the warning and given an 

opportunity to withdraw from the program. Students who withdraw must 


be refunded fees paid except for room and board payments utilized prior to 

the date of withdrawal. If the program is terminated, students shall be 


refunded fees paid except for room and board payments utilized prior to 


the date the Travel Warning is issued. 

VII. Disclosures 

A. The following information must be published to each prospective registrant in a timely fashion, usually on a website for the program, in the initial announcement or brochure, or in writing directly to prospective registrants, but, in any event, prior to the date when the student’s deposit becomes non-refundable. 


1. Dates, location(s), description of the program, and anticipated enrollment; 


2. The nature of the relationship with the foreign institution other than the 
provision of facilities and minimal services, if any; 


3. The number of students who participated in the program the previous year from 
the sponsoring institution and the number from other schools (if the program is 
open to other students); 


4. If the program is not limited to students from U.S. law schools, the countries 
likely to be represented and the expected number of students from those countries; 


5. Description of each course and number of credit hours; 


6. Schedule of classes with days and times for each class; 


7. Requirements for student performance and grading method; 


8. Enrollment limitations on any courses offered and criteria for enrollment; 


9. A statement that acceptance of any credit or grade for any course taken in the 
program, including externships and other clinical offerings, is subject to 
determination by the student’s home school; 




10. A statement that it is unlikely that participation in a foreign summer program 
may be used to accelerate graduation and that students interested in acceleration 
consult their home schools to review this issue in light of Standard 304, 
Interpretation 304-4; 


11. Descriptive biographies of program director and each teacher; 


12. Name, address, telephone, and fax number of an informed contact person at 
the sponsoring institution; 


13. Complete statement of all tuition, fees, anticipated living costs, and other 
expected expenses; 


14. Description and location of classrooms and administrative offices; 


15. The extent to which the country, city, and facilities are accessible to 
individuals with disabilities; and 


16. Circumstances under which the program is subject to cancellation, what 
arrangements will be made in the event of cancellation, and prior cancellations, if 
any. 

B. If changes are made in the course offerings or other significant aspects of the program, those changes must be communicated promptly to any applicant who has paid a deposit or registered for the program, and an opportunity must be provided for that person to obtain a full refund of all monies paid. 

VIII. Procedures for Approval 

A. Established programs previously reviewed and approved by the Accreditation Committee will be reevaluated with a site visit every seven years. 

B. New Programs 


1. A school or schools seeking to establish a new program must submit an 
application in 
the form required by the Consultant’s Office by October 1 of the 
year preceding the first offering of the new program. The application shall contain 
the following information regarding the impact of the program on the sponsoring 
school: 






a. A statement of finances for the proposed program, including income 


and expenditures, and an assessment as to the degree to which funding for 


the program affects the program of the parent campus; 



b. The current accreditation status of the sponsoring school; and 



c. A statement of how the program relates to the academic program and 


mission of the sponsoring school. 

If the program faculty changes after the questionnaire has been filed, the sponsoring school(s) shall promptly notify the Office of the Consultant of the change. 


2. On the basis of the written submission, the Accreditation Committee will 
determine whether to approve the program for its first year of operation. 


3. If the Accreditation Committee grants approval, the program will be evaluated 
with a site visit during its first year of operation. The Accreditation Committee 
will then determine whether to approve the program for further operation on the 
basis of the site evaluation and written materials submitted by the school. 

C. Approval after the first year, if granted, is effective for five years. If the program continues to be approved following that review, then the program will be subject to continuing review in accordance with paragraph A. and D. 

D. Monitoring of Approved Programs 


1. If it is determined that a program is operating out of compliance with these 
Criteria, approval may be withdrawn by the Accreditation Committee. 


2. To assist the Accreditation Committee in monitoring foreign summer programs, 
a questionnaire shall be filed each year. New programs shall file a new program 
questionnaire by October 1. Approved programs shall file an annual questionnaire 
by December 1 and programs subject to a site visit shall file a site visit 
questionnaire by February 1. 


3. The Accreditation Committee may ask for further information or direct a site 
visit of an approved program in any year where responses to the questionnaire 
suggest that the program is out of compliance with these Criteria or that the 
program has so substantially changed its focus or operation that its compliance 
with the Criteria cannot be determined without further information and, 
potentially, a site visit. 


Examples of actions or changes that might trigger this review include: 



a. failure to timely file the annual questionnaire; 



b. submitting an incomplete questionnaire; 






c. number and nature of the concerns raised in the most recent review of 


the program; 



d. significant change in location of the program (country, city, or specific 


location); 



e. changes in the curriculum that significantly reduce the comparative or 


international focus of the program; 



f. continuing turnover in the administration of the program; 



g. significant change in the enrollment in the program; 



h. adding a new externship program or a substantial increase in the 



enrollment in existing externship programs; and 



i. a persistent pattern of complaints by students in the program regarding 


the quality of the educational experience or the administration of the 


program. 

E. Change of Location


1. If the location of an approved program is changed by changing the city in 
which the program is conducted, adding one or more additional cities or sites to 
the program, or changing the institution or other facility at which the program is 
located, written notice of such change shall be provided to the Consultant no later 
than October 1 of the year prior to the implementation of the proposed change.




2. The sponsoring school(s) shall file a New Foreign Summer Program 
Questionnaire no later than October 1 of the year prior to the implementation of 
the proposed change, but the school(s) need not pay the fee assessed for 
applications for approval of new foreign summer programs. 


3. The Accreditation Committee will review the information submitted 
concerning the proposed change and determine whether a site evaluation is 
necessary to evaluate the program’s compliance with the Criteria in light of the 
changes in the program. If the Committee determines that such a site evaluation is 
necessary, the sponsoring school(s) will be required to pay the fee established for 
Evaluation of Major Changes in Foreign Programs. 

F. Expiration of Approval. If an approved program is not offered in two consecutive years, approval is withdrawn and the sponsoring school(s) must reapply for approval of the program as a new program. This requirement may be waived by the Accreditation Committee for good cause shown.

Appendix B
Rule 30

Guidelines for Reimbursement of Site Evaluators and Fact-Finders
J. REIMBURSEMENT

Rule 30. Guidelines for Reimbursement of Site Evaluators and Fact Finders 

All reasonable and necessary expenses of members of site evaluation teams and fact finders shall be reimbursed by the visited institution as follows: 

(a) Transportation - All necessary transportation on the basis of coach class air fares and ground transportation expenses. 

(b) Lodging and Meals - Hotel or motel sleeping rooms at a reasonable cost, including a meeting room when necessary for the work of the site evaluation team or fact finders. Meals shall be reimbursed on a reasonable basis. 

(c) Incidentals - Gratuities and miscellaneous items shall be reimbursed. Long distance telephone calls related to the site visit shall be reimbursed. 
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