
2011 – 2012
FOREIGN SUMMER/INTERSESSION PROGRAMS

NEW PROGRAM QUESTIONNAIRE

	
IMPORTANT

An ABA-approved law school seeking to establish a NEW FOREIGN SUMMER or INTERSESSION PROGRAM must complete and submit this Questionnaire to the Consultant’s Office no later than October 1 (March 1 for Intersession Programs) of the year preceding the start of the new program. This program may not be conducted without the Accreditation Committee’s prior approval. 



INSTRUCTIONS

The questionnaire should be completed no later than October 1 (March 1 for Intersession Programs) of the year preceding the start of the new program. Please submit an electronic copy via email to jr.clark@americanbar.org. 
Foreign Summer and Intersession Program

New Program Questionnaire

2011-2012
General Program Information
1. Name of ABA-approved Sponsoring School [Or Lead School if more than one sponsoring school.]

2. Name of ABA-approved Co-sponsoring School(s), if applicable

1.


2.


3.

3. Location of Program [List all program location(s) if more than one.]

1.


2.


3.

4. Program Website address
5. Program dates - orientation, classes, examinations

Session One



Session Two


Orientation
__________

Orientation
__________

Classes begin
__________

Classes begin
__________

Classes end
__________

Classes end
__________

Examinations
__________

Examinations
__________
6. Externship dates, if offered. 

Externships begin
__________

Externships end
__________
7. Provide the name of the Host Institution, if any, and an overview of the agreement between foreign host institution and the sponsoring school(s) with respect to the provision of services and use of facilities. Indicate if the agreement is in writing and when the agreement was last reviewed. 
8. Describe any internal agreement between the sponsoring schools, if there is more than one sponsoring school. 
I. The Program

1. Describe the approval process of the academic content of the program by the faculty of (each of) the sponsoring school(s).   Indicate the date the program was last approved by the faculty of the sponsoring school(s).  [Criterion I.A.]
2. Explain how the academic content of the program meets the same standards as the on-campus programs of (each of) the sponsoring school(s).  Is the academic content approved in the same manner as the curriculum of (each of) the sponsoring schools' on-campus programs?   [Criteria I.B. and I.C.]
3. Explain how the evaluation of student performance meets the same standards as the on-campus programs of the sponsoring school(s).    [Criterion I.C.]
4. Describe how a substantial portion of the program relates to the socio-legal environment of the host country or has an international or comparative focus.  [Criterion I.D.]
II. Faculty and Staff
1. Provide the name and qualifications of the On-Site Program Director(s).  Does the Program Director have experience with the same or a similar program or possess a background that is an adequate substitute for such experience?
  If there are co-directors or directors who serve consecutively during the program, provide information about each Program Director.   [Criterion II.B.]

2. Will a Program Director be on-site for the entire program, and not participating concurrently in another program?  [Criterion II.B.]
3. Provide the name of the tenured, tenure-track or full-time faculty member from one of the ABA sponsoring schools who will be present onsite for the duration of the program.  [This may be the same person as the Program Director.]  Describe how this faculty member is well qualified by experience to provide leadership for the program.  If there are faculty members who will serve consecutively in this position during the program, provide information about each faculty member.  [Criterion II.A.]
4. Provide the name and qualifications of the member of the full-time program faculty or on-site staff who is fluent in both English and the language of the host country and familiar with the country in which the program is located.  [Criterion II.D.]
5. Describe the academic credentials of the faculty members from the sponsoring law school(s).  [Criterion II.A and II.C.]
6. Describe how the faculty members who are not from the sponsoring law school(s) will be appointed.  [Criterion II.C.]  Note, in particular:  Faculty members who are not from the sponsoring law school(s) shall possess academic credentials equivalent to those of the faculty at the sponsoring law school(s) and must be approved to teach in the program in the same manner as required for an adjunct faculty appointment at the sponsoring law school(s).  
7. Describe the academic credentials of faculty members who are not from the sponsoring school(s).  Are their credentials equivalent to those of the faculty at the sponsoring school(s)?  [Provide brief biographies.]   [Criterion II.C.]
III. Administration
1. Describe administrative staffing/services at the home campus and provide the name of the director, coordinator or administrator at the home campus of the sponsoring school(s). [Criterion III.A.]
2. Describe administrative services that will be provided on-site.  [Criterion III.A.]
3. Describe the administrative offices (or other mechanism) onsite through which students will be able to communicate effectively with staff and faculty in a timely manner. [Criterion III.B.]  Note, in particular:  Students must be provided with the name and contact information of the program director or another responsible person on-site who can be reached at all times during the program.
IV. Educational Program
1. Provide a brief description of the courses that will be offered.  [Criterion IV.A.]
2. Provide information about the courses that will be offered in the following chart:

See Criterion IV.A.2 and 3:  no student shall receive more than 1.5 semester credit hours for each week of the program; and no student shall be in class more than a total of 220 minutes per day.
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*Time for reading periods and examinations may not be included in this computation.  Be sure to indicate how each class received the required 700 minutes per credit hour, excluding breaks, as required by Criterion IV.B.
3. Describe the class attendance policy and how it will be enforced.  [Standard 304(d)]
4. If instruction will be conducted in a foreign language, indicate whether translation will be provided simultaneously or consecutively. If translation will be conducted consecutively, indicate how the class minutes will be calculated. [Criterion IV.C.]
5. If an externship program will be offered, describe the following:


a:  Faculty supervision for the externship program 
b:  How the requirements of Standards 305(d) and (e) will be satisfied (i.e., a clear statement of goals and methods; adequate instructional resources to supervise program and be available to students; clearly articulated methods for evaluating student performance involving both a faculty member and a field placement supervisor; methods for selecting, training, evaluating and communicating with field placement supervisors; periodic review following the school's established procedures for approval of the curriculum).  [Criterion IV.D.]
6. If distance education is included, describe how the program complies with Standard 306. [Criterion IV.E.]
7. Provide detail regarding visits to legal institutions, including dates and locations of the visits.  If academic credit will be awarded for any visits to legal institutions, describe how the content of the visit is academic in nature and specifically related to the class for which the credit was awarded.  [Criterion IV.H.]  Note, in particular:  The program shall include at least two visits to legal institutions in the host country.  
8. Describe whether library resources will be required, and if so, the extent to which they will be available.   [Criterion IV.I. and VI.D.]
9. Will the students have an opportunity at or shortly after the conclusion of the program to evaluate in writing both: 1) the study abroad program itself; and, 2) the faculty and courses offered in the program? [Attach a copy of the evaluation form(s) that will be used.]   [Criterion IV.J.]
V. Students
1. Describe the criteria for admission to the program. [Criterion V.A. and V.B.]  Note, in particular:  Students enrolling in a foreign summer or intersession program for credit toward a J.D. degree must have completed at least one year of full- or part-time law study at an ABA-approved law school or a law school described in Standard 506(a)(1)prior to enrolling.   
2. Will all students be required to furnish a letter from their dean or registrar certifying their current good standing? [Criterion V.C.]
3. Indicate the maximum number of students permitted to be enrolled in the program.  [Criterion V.C. and I.E.]
4. Will students enrolled for credit towards a J.D. degree from non-sponsoring law schools be permitted to enroll in the program? [Criterion V.B.]
5. Will students other than those described in Criterion V.B. (e.g. students seeking degrees other than the J.D. degree, students from foreign institutions, lawyers, etc.) be permitted to enroll in the program? [Criterion V.D.]
VI.   Facilities/Administration/Housing/Finances


A.  Physical Facilities
1. Describe work space available for faculty.  [Criterion VI.A.]
2. Describe classroom facilities.  [Criterion VI.B.]
3. Describe available teaching equipment.  [Criterion VI.C.]
4. Describe study facilities available to students.  [Criterion VI.E.]

B.  Housing
1. If the program includes housing, describe the housing that will be provided.  [Criterion VI.F.]
2. If the housing that will be made available is below the standard normally expected by students at the home campus of the sponsoring school(s), describe how registrants will be informed, and how information regarding the cost of better quality housing in the same area will be provided.  [Criterion VI.F.]
3. If the program will not provide housing describe how information about availability and quality of housing will be provided to the students. 

C.  Financial Information
1. What are the projected/actual tuition and fees per student for this program?  (Indicate whether tuition and fees are charged on a per student or per credit hour basis.)
[Criterion VIII.(13)]
2. What is included in tuition (e.g., course materials, airport transfers, admission fees to program-sponsored field trips, opening and closing banquet/receptions)?  [Criterion VIII.(13)]
3. What are the estimated housing and personal expenses per student?  [Criterion VIII.(13)]
4. What is the total projected budget for the program?  [Criterion VIII.(13)]
5. Report how funding for this program will affect resources for the J.D. program of the sponsoring school(s). If a deficit is projected or occurred, explain how that deficit will be covered or managed.  [Criterion I.A.]
VII. Cancellation, Change or Termination of Program
1. Describe the circumstances under which the program might be cancelled.  [Criterion VII.A.]
2. Describe how the cancellation policies and procedures will be communicated to the students and what arrangements will be made in the event of a cancellation. [Criterion VII.A. and VII.B.]  Note, in particular:  For cancellation that occurs after a deposit has been paid, the program director must use his or her best efforts to make arrangements for each student enrolled to attend a similar program, if the student so desires.  
3. If changes in the course offerings or other significant aspects of the program occur, describe how applicants who have paid a deposit or registered for the program will be given an opportunity to withdraw and to obtain a full refund of all fees paid.  [Criterion VII.B.]

4. Describe the methods that will be employed by the sponsoring school(s) to comply with Criterion VII.C. regarding State Department Travel Information, Warnings and Alerts. [Criterion VII.C.]
5. Describe the refund policy in the event students are permitted to withdraw as described in Criterion VII.D.   [Criterion VII.D.]  Note, in particular:  When students are permitted to withdraw, they must receive a full refund of all monies advanced within twenty (20) days after the cancellation or withdrawal.     
	VIII.  Disclosures


	
	Method of Disclosure

	Describe how the following disclosures will be provided to prospective registrants for the program. 

Note, in particular:  All disclosures must be made prior to the deposit becoming non-refundable.
	

	1. Dates, location(s), description of the program, and anticipated enrollment.
	     

	2. The nature of the relationship with the foreign institution other than the provision of facilities and minimal services.
	     

	3. The number of students who participated in the program the previous year from the sponsoring institution and the number from other schools (if the program is open to other students).
	     

	4. Where the program is not limited to students from U. S. law schools, the countries likely to be represented and the number of those students.
	     

	5. Description of each course and number of credit hours.
	     

	6. Schedule of classes with days and times for each class.
	     

	7. Requirements for student performance and grading method.
	     

	8. Enrollment limitations on any courses offered and criteria for enrollment, including prerequisites.
	     

	9. A statement that acceptance of any credit or grade for any course taken in the program, including externships and other clinical offerings, is subject to determination by the student’s home school.
	     

	10. Descriptive biography of Program Director.
	     

	11. Descriptive biographies, including academic credentials and experience, of each faculty member responsible for teaching a course or a portion of a course.
	     

	12. Name, address, telephone, e-mail and fax number of an informed contact person at (each of) the sponsoring institution.
	     

	13. Complete statement of all tuition, fees, anticipated living costs, and other expected expenses.
	     

	14. Description and location of classrooms and administrative offices.
	     

	15. The extent to which the country, city, and facilities are accessible to individuals with disabilities.
	     

	16. Information regarding:

- circumstances under which the program is subject to cancellation; 
-how cancellation will be communicated to the students; 
-what arrangements will be made in the event of cancellation, and-whether the program has been cancelled in prior years.
	     

	17. State Department Travel Information.
	

	18. Refund policy in the event of student withdrawal as permitted in Section VII, or program cancellation or termination.
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