FOREIGN SUMMER PROGRAMS

ANNUAL PROGRAM QUESTIONNAIRE 2011

	
IMPORTANT

An ABA-approved law school shall complete and file this Questionnaire ANNUALLY by December 1 for each approved Foreign Summer Program at the law school. In the year in which the program is subject to a site visit and program review, the law school shall complete this questionnaire plus the separate, supplemental Foreign Summer Program Site Evaluation Questionnaire.

This questionnaire shall be filed whether or not the school will operate the approved program in the current year.




INSTRUCTIONS

1. The information for an existing foreign summer program must be entered into the

       ABAQuest web-based application.  Questionnaires must be completed for each approved 
       program, even if the program was not run in the prior year or if a program is scheduled for a 
       site visit.
2.    The dean’s signature page for each program and attachments specified by the questionnaire

       must be submitted by December 1.  Signature pages (which can be found on the Questionnaire

       website) and attachments can be mailed to:


American Bar Association

Section of Legal Education and

Admissions to the Bar

Attn:  Foreign Program Administration

321 North Clark Street

Chicago, IL 60654 


A hard copy of the Annual Foreign Summer Program Questionnaire is not required to

            be sent in. 

INTRODUCTION


If more than one ABA-approved law school is sponsoring the Foreign Summer

Program, list all the schools, indicating which school is considered the lead school

A. Sponsoring law school(s):

Lead School: _________________________________________________

Partner School: _______________________________________________

Partner School: _______________________________________________

Partner School: _______________________________________________

Partner School: _______________________________________________

If the program will be held in more than one location, complete Questions B – G for 

each location

B. Location of Program (city, country): ____________________________________________________________________

C. Is the above location required or optional for students?   Required ___   Optional ___

D. Program website: _________________________________________________________

E. Program dates

Current year:

Classes begin: _________ Classes end: ____________ Program ends: ____________

Prior year:

Classes began: _________ Classes ended: __________ Program ended: ___________

F. Current Year Program Director or Coordinator at home campus (if new, attach resume):

Name and title: ___________________________________________________________

Address: ________________________________________________________________

________________________________________________________________

Phone: ______________________ 

Fax: ________________________ 

E-mail: ______________________

Dates will be present on site: ________________________________

G. Prior Year Program Director or Coordinator at home campus, if different:

Name and title: ___________________________________________________________

Address: ________________________________________________________________

________________________________________________________________

Phone: ______________________ 

Fax: ________________________ 

E-mail: ______________________

Dates will be present on site: ________________________________

H. Current Year On-site Program Director (if different than home campus director)[if new, attach resume]:

Name and title: ___________________________________________________________

Address: ___________________________________________________

___________________________________________________________

Phone: ______________________

Fax: ________________________

E-mail: ______________________

Dates will be present on site: ________________________________

H. Prior year on-site Program Director, if different: 

Name:

Title:


I. THE EDUCATIONAL PROGRAM AND THE FACULTY

A. Was this program offered in the prior year? Yes/No

      If No, state when  the program was last offered.

B. Has the location of the program changed from the prior year?  Yes/No


If Yes, briefly describe the reasons for the change.

      Note:  If Yes, you must complete Sections V and VI of this Questionnaire.

                 If the program is offered at the same foreign institution as the prior year,

                 but you are using different classrooms, you need not provide an 

                 explanation or complete Sections V and VI. 

C. Provide the following information regarding each faculty member who taught in the program in the prior year. Attach a resume for any person who is not a faculty member at an ABA-approved law school. Make a separate entry for each person.

1. Name: 

2. Title:

3. Institutional affiliation:

4. Full-time or part-time in program:

5. Courses taught or other responsibilities:

6. Languages other than English in which fluent:

7. Dates on site, if other than for duration of the program:

8. If not teaching at all locations, which locations:

D. For each course held in the prior year, provide the following information: 

1.  Course Title:  

2.  Professor:       

3.  Credit Hours: 


4.  Semester or Quarter Hours:  


5.  Days and Times:  


6.  Total # of Meetings: 

7.  Total Classroom Minutes: * 

8.  Exam Time (Total Minutes): 

* Interpretation 304-4 requires 700 minutes of classroom instruction for each semester credit awarded and 450 minutes for each quarter credit awarded.  Time for reading periods and examinations may not be included in this computation.
II.  FINANCIAL INFORMATION

A. What were the per student tuition and fees for this program for the prior year (or the most recent offering of the program)? (Indicate whether tuition and fees are charged on a per student or per credit basis.) 

B. Report fiscal information for the program:

Revenue




Prior Year (actual)


Total Student Payments


__________



- Application Fees


__________



- Tuition & Fees


__________



- Forfeited Deposits


__________



- Room/board if paid to 

  the sponsoring school

__________



    
Other revenue (explain)


                     



TOTAL REVENUE



                     



Expenditures
Total Personnel Expenses


__________



(faculty, staff, student employees;

including fringe benefits)



  
Financial Aid:*



                     



Total Travel Expenses


                     



Living Expenses

- Faculty & Staff


                     



- Students (room/    


__________



   board if reported above

   as revenue)

            Library Expenses *



                     


Equipment & Supplies


                     

 
Rent (or facilities expense)


                     

 
Other (explain):



                     



TOTAL EXPENDITURES


                     

 
SURPLUS or DEFICIT


                     

 
* Not related to program employment (e.g., not research or library assistants, office manager).
C.
If a deficit occurred in the prior year, how was it covered or managed? 


III.  STUDENTS
A.
Actual enrollment data  (prior year)

1.
Applicants:  _________




               
2.
Acceptances:
________



               
3.
Cancellations:
________



               
4.
Enrolled (from your school):

________

               

(from other ABA schools):
________

               
(all others - explain):

________


               
5.
Total Enrollment 


________

               
6.
How many schools were represented 

by students in this program:  ________


               
B.
Credit hours data

Maximum per student – prior year: _____  

C. 
State the maximum number of allowed class minutes per day per student:



Prior year: ______ minutes

D.
For each visit to legal and government institutions in the host country, provide the following information for the prior year (if applicable):


Prior Year (if applicable)


Location of Visit:


Course(s) for which visit will count:


Class Hour Credits given(if any):



IV.  MISCELLANEOUS

A. Report in this section any significant changes that have been made in the program that will affect its operation in the current year other than changes in the primary location of the program or administration of the program that were reported above. Include here such matters as significant changes in the substantive focus of the program, significant changes in the enrollment expectations for the program, adding or modifying externship components to the program, changes in the language of instruction in the program, new agreements to co-sponsor the program with another ABA-approved law school, or changes in the housing arrangements for students. Attach documentation as appropriate.

B. Did the law school receive any student complaints about the substance or administration of the program? _____ If you answer yes, describe the complaints and briefly explain your process for handling them.


V. PHYSICAL FACILITIES

(Complete only if change in program location reported in I.B. above)

Describe generally the following physical facilities available at the new program site:

A.
Program's administrative office (include information regarding days and hours staffed):

B.
Classrooms to be utilized:

C.
Equipment/technology for courses:

D.
Faculty office space:

E.
Student study space:

F.
Common Areas for students and faculty:

VI. HOUSING

(Complete only if change in program location reported in I.B. above)
A.
If the program will provide housing for students at the new location:


1.
Describe generally the housing that will be provided and supply information regarding the cost, quality, sanitation, safety and proximity to classes.

 2.
If the housing that will be made available is below the standard normally expected by students at the school’s home campus, will registrants be so informed, and will information be provided regarding the cost of better quality housing in the same area?

B.
If the program will not provide housing for students at the new location:


1.
Supply information on the availability, approximate cost, and location of housing that will be available for student use.

 
2.
How will information regarding non-program housing be provided to prospective registrants?

C.
Provide information regarding access to student housing by persons with disabilities at the new location.


1
  Copyright 2011 American Bar Association


