FOREIGN STUDY – SEMESTER ABROAD PROGRAM

NEW PROGRAM AND SITE VISIT QUESTIONNAIRE 2011

	This Questionnaire is for an ABA-approved law school that seeks approval to begin a Semester Abroad Program under the ABA Criteria for Approval of Semester Abroad Programs or for a school that has an approved Semester Abroad Program that is subject to a site visit in the current year. The deadline for filing this Questionnaire is September 15. 

All hard copies and attachments should be mailed to:

American Bar Association

Section of Legal Education and Admissions to the Bar

Attn:  Foreign Program Administration

321 North Clark Street

Chicago, IL 60654 

  


INTRODUCTION

ABA-approved Law School: ​​

Location of Program: 

Program website: 

Term students studied in program – prior year (if applicable): 

Fall:        Classes begin:  ______ Classes end: ______   Program ends: ______

Spring:    Classes begin:  ______ Classes end: ______   Program ends: ______

Summer: Classes begin:  ______ Classes end: ______   Program ends: ______

Other:      Classes begin:  ______ Classes end: ______   Program ends: ______

Term students will study in program – current year: 

Fall:        Classes begin:  ______ Classes end: ______   Program ends: ______

Spring:    Classes begin:  ______ Classes end: ______   Program ends: ______

Summer: Classes begin:  ______ Classes end: ______   Program ends: ______

Other:      Classes begin:  ______ Classes end: ______   Program ends: ______

Current Year Parent School Program Coordinator

Name: 

Title :

Phone:

E-mail: 

Prior Year Parent School Program Coordinator  (if applicable)

Name: 

Title :

On-site Program Director, current year 

​​​​​​​​​​Name: 

Title :

Phone:

Fax:

E-mail: 

Dates on site:

On-site Program Director, prior year (if applicable) 

​​​​​​​​​​Name:

Title:

Person completing questionnaire

Name: 

Phone:

Fax:

E-mail: 


I.  THE EDUCATIONAL PROGRAM
A.
Please provide a general description of the Semester Abroad Program and state how it relates to the academic program and mission of the parent law school. For existing approved programs that are subject to a site visit, please report on the most recent faculty review of the program and its goals and objectives.

B.
Please (1) provide copies of faculty actions approving the semester abroad program as a part of the law school curriculum; (2) provide copies of faculty or committee minutes or administrative memoranda that approve the academic content of the program for the current year and prior year, if applicable; and (3) state whether the academic content of the program is regularly approved by the faculty in the same manner the curriculum of the school’s on-campus program is approved.

C.
Please state how you assure that the program relates to the socio-legal environment to the host country and/or has an international or comparative focus.  (If one or more of the courses offered/to be offered will focus primarily on American law, please describe the degree to which comparative materials and instruction were/will be provided in such course(s)).

D. Please describe the methods that you employ to ensure that the academic content of the semester abroad program and the evaluation of student performance meet standards equivalent to those of the on-campus program of the parent school.

E. If the evaluation of students in any course(s) is by a method other than written examination, please describe.

F. Please state the maximum number of credits that a student may earn in this program.

G. Is instruction in any course in a language other than English?  Yes/No


 If Yes, are the students enrolled in the course(s) either fluent in the language of


 instruction or provided with a translation?  Yes/No


 If translation is provided, is the amount of class time extended in accordance with

 Requirement III.D.2 of the Criteria?  Explain as necessary.

H. Is credit given for field placements (e.g., in a law firm, government or corporate office or public service entity)?  Yes/No

  
If Yes, please provide the following information for the prior year, if applicable,


and the current year.

1. How many students were/will be involved in field placements?

2. Please list each placement and identify its location.

3. How and by whom are the placements arranged?

4. How and by whom is the work of the students and their instructors or mentors in the field supervised?

5. How is the students’ work in the field integrated with classroom instruction?

6. What other steps are taken to ensure compliance with Standard 305 and its Interpretations?

I.
For each visit to legal and government institutions in the host country, please provide 


            the following information for current year and past year (if applicable):



Current Year



Location of Visit:



Course for which class hours will count:



Class Hour Credits (if any):



Prior Year (if applicable)



Location of Visit:



Course for which class hours will count:



Class Hour Credits (if any):


J.
Does the Semester Abroad Program cause any change in the number of faculty who



will teach at the home campus during the term(s) that it is offered?



If Yes, please explain.

K.
How does the law school comply with the requirement that students have an opportunity to evaluate in writing the overall Semester Abroad Program? If a form is regularly used, please attach a copy of the form.  Please provide copies of written evaluations submitted by students or a summary of those evaluations for the prior two years.


II.  CURRICULUM

A.
For each course held in the prior year (if applicable), please provide the following information: 

1.  Course Title:  

2.  Professor:       

3.  Credit Hours: 



4.  Semester or Quarter Hours:  



5.  Days and Times:  



6.  Total # of Meetings: 

7.  Total Classroom Minutes: * 

8.  Exam Time (Total Minutes): 

B.
For each course to be held in the current year, please provide the following information: 
1.  Course Title:  

2.  Professor:       

3.  Credit Hours: 



4.  Semester or Quarter Hours:  



5.  Days and Times:  



6.  Total # of Meetings: 

7.  Total Classroom Minutes: * 

8.  Exam Time (Total Minutes): 

*Interpretation 304-4 requires 700 minutes of classroom instruction for each semester credit awarded and 450 minutes for each quarter credit awarded.  Time for reading periods and examinations may not be included in this computation.

III. FACULTY AND STAFF


A.
Please attach the resume of the Program Director for the current year and for the prior year, if applicable. If the on-site Director is a person other than the Program Director, please also attach that person’s resume.

B. Did the on-site Director for the prior year participate concurrently in another program or have any teaching or other professional responsibilities at another university or legal institution?  Yes/No


If Yes, please explain.

 
Will the on-site Director for the current year participate concurrently in another program or have any teaching or other professional responsibilities at another university or legal institution?  Yes/No


If Yes, please explain.

C.
Criteria II.A requires that the On-site Director or other responsible member of the program faculty or staff shall have had some experience with the same or a similar program or possess a background that is an adequate substitute for such experience.  Please explain how this requirement is met.

D. Criteria II.B.5 requires that at least one member of the full-time faculty or on-site staff shall be (1) fluent in both English and the language of the host country and (2) familiar with the country in which the program is offered.  Please explain how this requirement is met.

E.
Please provide the following information regarding each faculty member who taught in the program in the prior year. Attach a resume for any person who is not a faculty member at an ABA-approved law school. Make a separate entry for each person.

1. Name: 

2. Title:

3. Institutional affiliation:

4. Full-time or part-time in program:

5. Courses taught or other responsibilities:

6. Languages other than English in which fluent:

7. Dates on site, if other than for duration of the program:

F.  Please provide the following information regarding each faculty member who is teaching in the program in the current year. Attach a resume for any person who is not a faculty member at an ABA-approved law school. Make a separate entry for each person.

1.
Name: 

2.
Title:

3.
Institutional affiliation:

4.
Full-time or part-time in program:

5.
Courses taught or other responsibilities:

6.
Languages other than English in which fluent:

7.
Dates on site, if other than for duration of the program:

G. Were the appointments of faculty members from other than the sponsoring school approved in the same manner as required for visiting or adjunct appointments on the sponsoring school’s home campus?  Yes/No

     If No, please explain.

H.
Please describe the staff and services made available at the program site to support its administration, to provide adequate student services, and to support faculty teaching in the program.

IV.  LIBRARY
A.  Are the library resources available at the site accessible and adequate to support the academic program?  Please explain.

B.
Please provide the following information for resources supplied by your institution (parent school) and those made available at the program site (foreign institution):

PARENT SCHOOL
FOREIGN INSTITUTION
Volumes Held


_______________
_______________

Materials held in

non-book form


_______________
_______________

Computer-assisted

legal research


_______________
_______________

C.
Describe any additional library and related resources available to support faculty and student research.

 D.
Days and hours of access to library by students: 

E.
Describe how the program library resources are developed and supervised by the parent law school librarian.


V.  STUDENTS

A.  ENROLLMENT


       Prior Year (actual)
Current Year (anticipated)
1.
Applicants:


       _______________
_____________________ 

2.
Acceptances:


       _______________
_____________________ 3.
Enrolled:

from your school

      _______________
_____________________

from other ABA schools
      _______________
_____________________

others (explain)

      _______________
_____________________

TOTAL ENROLLMENT
      _______________
_____________________

4.
Schools represented:

      _______________
_____________________

B. Please state your criteria for admission to the program.

C. What documents are applicants from other schools required to submit as evidence of their qualifications for admission to the program?

D. How does the school offer students a meaningful opportunity to evaluate in writing the overall program? Please attach a copy of any evaluation forms that students are asked to complete. Please submit copies of completed forms for the preceding two years and any summary of those forms that was prepared.

E. Have there been any complaints regarding any facet of the program?  How and by whom are complaints regarding the program handled?

VI.  FINANCIAL DATA

       Prior Year (actual)
Current Year (anticipated)
Tuition and fees (per student or credit hour)
       _______________
_____________________ Additional Program fee


       _______________
_____________________

Revenue
Total Student Payments*

       _______________
_____________________

Other (explain)


       _______________
_____________________

TOTAL REVENUE


       _______________
_____________________

Expenditures

Total Personnel Expenses

(faculty, staff, student employees;

including fringe benefits):

       _______________
_____________________

Financial Aid



       _______________
_____________________

Total travel expenses


       _______________
_____________________

Living expenses**


       _______________
_____________________

Library




       _______________
_____________________

Equipment and Supplies

       _______________
_____________________

Rent (or facilities expense)

       _______________
_____________________ Other (explain)


       _______________
_____________________ 

TOTAL EXPENDITURES

       _______________
_____________________

SURPLUS (Deficit)


       _______________
_____________________

	*Include application fees and forfeited deposits, if any.  Do not include charges for room and board.

**Room and board payments for faculty and staff, not students.


If a deficit exists, please explain how the program will be funded. Please assess the degree to which funding for the semester abroad program impacts upon the program of the parent school.


VII.  PHYSICAL FACILITIES
Please describe the following physical facilities available for the program. If there are changes in these facilities from the prior year, please note that fact and briefly explain the reason for the change.

A.
Program Administration Office:

Hours staffed each day:

B.
Classroom Space:

C.
Technology and Equipment to Support Teaching:

D.
Office Space for Program Faculty:

E. Study Space and Common Areas for Students:

VIII.  HOUSING
A.
If the program will provide housing for students for the current year:

1.
Please describe generally the housing that will be provided and supply information regarding the cost, quality, sanitation, safety and proximity to classes.

 2.
If the housing that will be made available is below the standard normally expected by students at the school’s home campus, will registrants be so informed, and will information be provided regarding the cost of better quality housing in the same area?

B.
If the program will not provide housing for students for the current year:

1.
Please supply information on the availability, approximate cost, and location of housing that will be available for student use.

2.
How will information regarding non-program housing be provided to prospective registrants?

C.
Please provide information regarding access to student housing by persons with disabilities.

IX.  CANCELLATION OF PROGRAM

A.
Please describe the circumstances under which the program might be canceled or suspended.

B.
How will the cancellation policies and procedures be communicated to the students and what arrangements will be made in the event of a cancellation?

C. Please describe the methods that will be employed by the sponsoring school to comply with the Criteria concerning State Department Advisories? 


X. DISCLOSURES

A.    Please describe the method and date of disclosure (website, brochure, initial

          announcement, etc.) that are provided to prospective registrants for the program for

          the following requirements:

· Dates, locations(s), description of the program, and size of enrollment


· The nature of the relationship with the foreign institution other than the provision of facilities and minimal services

· The number of students who participated in the program the previous year

· Where the program is not limited to students from U.S. schools, the countries likely to be represented and the number of those students

· Description of each course and number of credit hours

· Schedule of classes with days and times for each class

· Requirements for student performance and grading method

· Enrollment limitations on any courses offered and criteria for enrollment

· A statement that acceptance of any credit or grade for any course taken in the program is subject to determination by the student's home school

· A statement that it is unlikely participation in foreign summer programs may be used to accelerate graduation.  Students interested in acceleration should be referred to their home schools to review this issue in light of Interpretation 304-4
· Descriptive biography of program Director and each teacher

· Name, address, telephone and fax number, if available, of an informed contact person at the foreign institution

· Complete statement of all tuition, fees, anticipated living costs, and other expected expenses

· Description and location of classroom and administrative offices

· The extent to which the country, city, and facilities are accessible to individuals with disabilities

· Circumstances under which the program is subject to cancellation, what arrangements will be made in the event of cancellation, and prior cancellations, if any

B.  How are changes in course offerings or other significant aspects of the program communicated to prospective students? If changes in the course offerings or other significant aspects of the program occur, will applicants who have paid a deposit or registered for the program be accorded an opportunity to obtain a full refund of all fees paid? 
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