FOREIGN STUDY – SEMESTER ABROAD PROGRAM

ANNUAL QUESTIONNAIRE 2011

	An ABA-approved law school operating an approved Semester Abroad Program shall complete this Questionnaire annually for that program. The deadline for filing this questionnaire is October 1. Schools with an approved program that is subject to a site visit during the year or schools seeking approval of a new Semester Abroad Program shall complete the Semester Abroad Program New/Site Visit Questionnaire. The deadline for filing that questionnaire is October 1. Please report the information called for in this Questionnaire on the basis of the operation of the program in the prior year and for the current year of the program.  
All hard copies and attachments should be mailed to:

American Bar Association

Section of Legal Education and

Admissions to the Bar

Attn:  Foreign Program Administration

321 North Clark 

Chicago, IL 60654



INTRODUCTION

ABA-approved Law School: ​​

Location of Program: 

Program website: 

Term students studied in program – prior year: 

Fall:        Classes begin:  ______ Classes end: ______   Program ends: ______

Spring:    Classes begin:  ______ Classes end: ______   Program ends: ______

Summer: Classes begin:  ______ Classes end: ______   Program ends: ______

Other:      Classes begin:  ______ Classes end: ______   Program ends: ______

Term students will study in program – current year: 

Fall:        Classes begin:  ______ Classes end: ______   Program ends: ______

Spring:    Classes begin:  ______ Classes end: ______   Program ends: ______

Summer: Classes begin:  ______ Classes end: ______   Program ends: ______

Other:      Classes begin:  ______ Classes end: ______   Program ends: ______

Current Year Parent School Program Coordinator

Name: 

Title :

Phone:

E-mail: 

Fax:
Prior Year Parent School Program Coordinator 

Name: 

Title :

On-site Program Director, current year

​​​​​​​​​​Name: 

Title :

Phone:

Fax:

E-mail: 

Dates on site:

On-site Program Director, prior year (if different)

​​​​​​​​​​Name:

Title:

Person completing questionnaire

Name: 

Phone:

Fax:

E-mail: 

Date Submitted: 
I.  GENERAL INFORMATION
A.
Students



Prior Year:

Applicants:


______

Acceptances:


______

Enrolled:

  from your school

______

  from other ABA schools
______

  others (explain)

______

TOTAL ENROLLMENT
______

Schools represented:

______



Projected enrollment for Current Year: ______

B. Credits


Please report the maximum number of credits that a student was allowed to take in this Program for the prior year.


Please report the maximum number of credits that you will allow a student to take in the Program for the current year.

C.
If the on-site Director is new for the current year, please attach a copy of that person’s resume. Please explain how this person meets the requirements of the Criteria regarding training, experience, and familiarity with the programs of both the parent law school and the location and legal culture of the Program.
D.
Please report any material changes in the goals or operation of this program for the current year from the prior year. Examples of such changes include a change in the school’s policy on foreign study by students, change in the number of students allowed to attend the program, method of selecting students or criteria for admission to the Program, library arrangements for students in the Program, or housing arrangements for students. For any change reported, please provide a full description and explanation of the change and attach, as appropriate supporting documentation. If you are uncertain whether a change is “material” or what constitutes “appropriate supporting documentation,” please contact the Consultant’s Office.

II. CURRICULUM

A.
For each course held in the prior year, please provide the following information: 

1.  Course Title:  

2.  Professor:       

3.  Credit Hours: 



4.  Semester or Quarter Hours:  



5.  Days and Times:  



6.  Total # of Meetings: 

7.  Total Classroom Minutes: * 

8.  Exam Time (Total Minutes): 

B.
For each course to be held in the current year, please provide the following information: 
1.  Course Title:  

2.  Professor:       

3.  Credit Hours: 



4.  Semester or Quarter Hours:  



5.  Days and Times:  



6.  Total # of Meetings: 

7.  Total Classroom Minutes: * 

8.  Exam Time (Total Minutes): 

* Interpretation 304-4 requires 700 minutes of classroom instruction for each semester credit awarded and 450 minutes for each quarter credit awarded.  Time for reading periods and examinations may not be included in this computation.

C.
For each visit to legal and government institutions in the host country, please provide 


             the following information for current year and past year (if applicable):



Current Year



Location of Visit:



Course for which class hours will count:



Class Hour Credits (if any):



Prior Year (if applicable)



Location of Visit:



Course for which class hours will count:



Class Hour Credits (if any):


III. FACULTY

A.
Please provide the following information regarding each faculty member who taught in the program in the prior year. Attach a resume for any person who is not a faculty member at an ABA-approved law school. Make a separate entry for each person.

1. Name: 

2. Title:

3. Institutional affiliation:

4. Full-time or part-time in program:

5. Courses taught or other responsibilities:

6. Languages other than English in which fluent:

7. Dates on site, if other than for duration of the program:

B.  Please provide the following information regarding each faculty member who is teaching in the program in the current year. Attach a resume for any person who is not a faculty member at an ABA-approved law school. Make a separate entry for each person.

1.
Name: 

2.
Title:

3.
Institutional affiliation:

4.
Full-time or part-time in program:

5.
Courses taught or other responsibilities:

6.
Languages other than English in which fluent:

7.
Dates on site, if other than for duration of the program:

 



IV. FINANCIAL INFORMATION
Prior Year (actual)
Current Year (anticipated)
A. Students


Tuition and Fees:


__________

__________ 

Additional Fees for this Program:
__________

__________


Individual Expenses:

Travel




__________

__________

Housing



__________

__________

Room and Meals


__________

__________

Library Access


__________

__________

Books & Supplies


__________

__________

Other




__________

__________

Total

__________

__________

B. Law School

Revenue
Total Student Payments*

__________

___________

Other (explain)


__________

___________

TOTAL REVENUE

__________

___________

Expenditures

Total Personnel Expenses

(faculty, staff, student employees;

including fringe benefits):

__________

___________

Financial Aid



__________

___________

Total travel expenses


__________

___________

Living expenses**


__________

___________

Library




__________

___________

Equipment and Supplies

__________

___________

Rent (or facilities expense)

__________

___________


Other (explain)


__________

___________

TOTAL EXPENDITURES
__________

___________

SURPLUS (Deficit)

__________

___________

	*Include application fees and forfeited deposits, if any.  Do not include charges for room and board.

**Room and board payments for faculty and staff, not students.


If a deficit exists, please explain how the program will be funded. 
V. PROGRAM CHANGES

Please report any material changes in the program that will affect its operation in the current year. These changes include, but are not limited to, a change in location, a change in the Program Director, significant changes in the curriculum or educational objectives of the program, the  degree to which the foreign program impacts upon the program of the parent school, support and student support services available to the on-site Director, support services for the faculty, library arrangements, admission criteria, maximum number of credits allowable, language of instruction, adding a new externship program or a substantial increase in the enrollment of existing externship programs, management and oversight of field placement program, physical facilities, housing arrangements, and methods utilized in disclosing to students information required by the Criteria.  

For any change reported, please provide a full description of the change and attach appropriate supporting documentation that will provide a basis for concluding that the change does not raise a question of the program’s compliance with the Criteria (e.g., for a new director, explain how the program continues to comply with the requirement that the director or other responsible member of the program faculty has experiences and a background to qualify the person to direct an foreign study program). If you are uncertain whether a change is “material” or what constitutes “appropriate supporting documentation” in the case of a change, please contact the Consultant’s Office. 
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