SITE EVALUATION QUESTIONNAIRE 2012


I. History of the Law School and University
Attachments:

General: 

1.  The completed Annual Questionnaire for the current and past 

     two years

Supplementary:  none

On-Site:  none
SEQ Data Entry:  none
SEQ Reports:  none

1.  Provide:



(a) A brief history of the law school. 

(b) For a law school that is associated with a college or university, a brief

     statement of the history and legal status of the college or university, 

     including accreditation status.

2. From the law school’s last ABA accreditation review, list any matters on which the law school was required to report back to or provide further information to the Accreditation Committee, and any matters to which the law school’s attention was directed.  Explain the assurances, commitments, or changes that were made to respond to each of them to bring the school into compliance. 

 II. Self Study and Strategic Planning
Attachments:

General: 

1. Law school’s Self-Study
2. Law school’s strategic plan (if not included as part of the Self-Study)
Supplementary:  none

On-Site:  none
SEQ Data Entry:  none
SEQ Reports:  none
1. Describe the process that was used to generate and adopt the law school’s  Self-Study. Include the following: 



(a) when the self-study process began and ended; 

(b) composition of the Self-Study committee and how the members were

     selected; 

(c) the mechanisms, such as surveys or other means, which were 

      utilized to gather input from faculty, students, alumni and 

      others;

(d) a description of the dean’s and faculty’s involvement in the

     process, including how the final report was considered or 

     approved by the faculty.
2.    Describe the process by which the law school regularly engages in 
       strategic planning and assessment.  [Standard 203]  Include how the

      law school: 

(a)  identifies specific goals for improving the law school’s

      program;

(b)  identifies means to achieve the established goals;

(c)  assesses its success in realizing the established goals; and

(d)  periodically re-examines and appropriately revises its 

      established goals.

III.  Program of Legal Education

Attachments:

General: 

1. Current law school catalogue or equivalent

2. Major reports from the Curriculum Committee since the last site visit

3. If grade distribution reports are routinely prepared at the end of the term, copies of these reports for the current and preceding year

4. Distance Education plan, if any

5. Class schedule for the current and preceding year

Supplementary:  [Materials should be sent to team member reviewing clinical course of study]

1. All materials given to students enrolled in clinical courses 

      that describe the courses, rules and regulations

2. All materials given to students enrolled in externship courses 

      that describe the courses, rules and regulations

On-Site:  

1. Any manuals or instructions developed for the training of 

part-time faculty members involved with professional skills courses

2. Any manuals or instructions developed for the training of 

field instructors involved with field placement programs
SEQ Data Entry: none
SEQ Reports:

1. Curriculum

2. Course Hour Summary

J.D. Program

1.          State the requirements that must be met by the law school’s students to earn the J.D.



degree,  including  courses required, credit hours of those courses, total number of credit

hours required, minimum GPA required, and any other requirements the law school’s  students must fulfill to earn the  J.D. degree. [Standard 302, 303]

2.
State the  law school’s standards for good standing, advancement, academic probation, academic dismissal, and readmission.  [Standard 303]

3.
List all courses that are included in the law school’s course offerings, however published, but which have not been offered during the past two academic years and are not being offered in the current academic year.  [Interpretation 509-6]
4.
Describe how the law school assures that students complete their course of study for the J.D. degree no earlier than 24 months and no later than 84 months after commencing law study at the law school or at a law school from which the school has accepted transfer credit?  [Standard 304(c)]

5.  
Describe how the law school assures that a student is not permitted to enroll at any time in coursework that, if successfully completed, would exceed 20 percent of the total coursework required by that school for graduation (or a proportionate number for schools on other academic schedules, such as a quarter system). [Standard 304(e)]

6.  
Describe how the law school assures successful completion of not fewer than 58,000 minutes of instruction time, and not fewer than 45,000 minutes of instruction time through attendance in regularly scheduled class sessions as defined by Interpretation

304-3. For schools that have a joint or concurrent degree program, how does the school assure that students in these programs complete at least 45,000 minutes in regularly scheduled classes in the law school?  [Standard 304(b)]
7.
Does the law school offer a bar examination preparation course?  If so, does the law school grant credit for the course?  Does the law school require it as a condition for graduation?  [Interpretation 302-7]

8. 
Describe how the law school assures that each student receives substantial instruction in the substantive law, generally regarded as necessary to effective and responsible participation in the legal profession. [Standard 302(a)(1)]

9.
Describe how the law school assures that each student receives substantial instruction in legal analysis and reasoning, legal research, problem solving, and oral communication.  [Standard 302(a)(2)]
10.
Describe how the law school assures that each student receives substantial instruction in writing in a legal context, including at least one rigorous writing experience in the first year and at least one additional writing experience after the first year.  [Standard 302(a)(3); Interpretation 302-1]

11.
 Describe how the law school assures that each student receives substantial instruction in the history, goals, structure, values, rules, and responsibilities of the legal profession and its members. [Standard 302(a)(5); Interpretation 302-6]

12.
Describe how the law school offers substantial opportunities for small group work through seminars, directed research, small classes or collaborative work. [Standard 302(b)(3)]
13.
Describe how the law school assures that there will be periodic review of the curriculum to ensure that it prepares the school’s graduates to participate effectively and responsibly in the legal profession.  [Interpretation 302-3]

14.
REMOVED.
15.
Describe how the law school assures that each student receives substantial instruction in other professional skills generally regarded as necessary for effective and responsible participation in the legal profession. List all courses used to satisfy this requirement.  [Standard 302(a)(4); Interpretation 302-2; Interpretation 302-3; Interpretation 302-9]

16.
Describe how the law school offers substantial opportunities for live-client or other real-life practice experiences appropriately supervised and designed to encourage reflection by students on their experiences and on the values and responsibilities of the legal profession, and the development of one’s ability to assess his or her performance and level of competence.  [Standard 302(b)(1); Interpretation 302-5]
17 
Describe each field placement program in detail. [Standard 305(d) & (e); Interpretations 305-2--305-4] Include information about the following:


(a)
a statement of the educational objectives and methods, including how those are communicated to students and field-placement supervisors,


(b)
the name(s) of the full-time faculty member(s) who are supervising the program,


(c)
a list of all current field-placement supervisors with addresses and phone numbers,


(d)
the qualifications and training of field-placement supervisors,


(e)
the methods of selection and evaluation of field-placement supervisors,


(f)
the process or schedule for any on-site visits by the full-time faculty supervisor,


(g)
the prerequisites for student participation,


(h)
the number of hours of credit given,


(i)
the numbers of students participating in each placement, 


(j)
any classroom components,


(k)
how student work is evaluated,


(l)
how and when students are provided an opportunity to reflect on their field- placement experience, and


(m)
how the program is reviewed or evaluated to determine whether its goals are being achieved.

18.
Respond to the following questions about distance education at the law school.  [Standard 306; Interpretation 306-3, Interpretation 306-10].

(a) If the law school allows credit for distance education courses, how are those courses reviewed and considered by the faculty?  If the process for reviewing distance education courses differs from the process used for reviewing other courses, explain the difference.

(b) List any courses in which distance education comprised one-third or less of the class hours required for the course (and thus are not reported as Distance Education courses).  

(c) Describe the law school’s technological capacity, staff, information resources, and 

       facilities to support instructors and students involved in distance education.

(d) How does the law school assure that instructors who use distance education and students who participate in distance education have the skills and access to technology necessary to enable them to participate effectively in those courses?
(e) NEW Describe the school’s methodology used to verify the identity of students in distance education courses.

19.
Does the law school have a grade distribution policy (mandatory or otherwise)?  If so, describe the policy.  [Standard 303]

20. Describe how the law school ensures that the scholastic achievement of students is 

            evaluated by examinations of suitable length and complexity, papers, projects,
            or by assessment  of performance of students in the role of lawyers.

             [Interpretation 303-1]

21.
Describe the academic support services provided to students, including program content, 


goals, staffing, selection process, and evaluation methods. [Interpretation 303-3; 

Interpretation 501-3]

22.
(a)  Describe how the law school assures regular and punctual class attendance.   [Standard 304(d)]

(b) Describe how the law school assures that students are not employed more than 20 hours per week in any week in which they are enrolled in more than twelve class hours.  [Standard 304(f)]

23.
If academic credit is given for participation in the school’s law review(s), moot court program(s), and any other competition(s), indicate the extent of faculty involvement in each program for which academic credit is given, the general nature of each program and the number of students involved in each program.  [Standard 305]

24.        Describe how the law school offers substantial opportunities for student participation 

in pro bono activities. [Standard 302(b)(2)]

25. If the law school has more than one enrollment option (e.g., day, evening,

weekend, spring or summer start) for students, respond to the following
for each enrollment option [Standard 301(b); Interpretation 301-5] :

(a) Describe any differences in curricular requirements for students in alternative

      enrollment options.

(b) How does the law school provide students, in each enrollment option, with a realistic opportunity to benefit from skills training programs and elective courses?

(c) How does the law school provide students, in each enrollment option, with a realistic opportunity to benefit from interaction with faculty and other students?

(d) How does the law school provide students, in each enrollment option, with a realistic opportunity to participate in co-curricular and extra-curricular activities such as journals, moot court teams, student organizations, and the like?

(e) How does the law school provide students, in each enrollment option, with a realistic opportunity to participate in special events such as lecture series and meetings with short-term visitors?

(f) How does the law school monitor and assess whether students in each enrollment option are taking advantage of the law school’s entire education program regardless of enrollment option? 

26.
If the law school does not have an ABA-approved part-time division or enrollment option, how many students in the law school are currently permitted to be part-time students (fewer than ten credit hours per semester)?  [Interpretation 105-1]

27.
During the past two years and the current year, if any first year courses in a full-time division (or first two years courses in a part-time division) have been taught by adjunct faculty, list the courses and describe the reasons.  [Standard 403(b)]


B.  Non-J.D. Degree Programs [Standard 308]tc \l1 "C.  Degree Programs in Addition to JD
1.
If the law school offers degrees other than the J.D. degree, provide the following:

(a)  the name of the degree (e.g. LL.M. in Taxation).

(b)  the course of study established for each degree.

(c)  the research requirement, if any, of each degree.

(d)  the number of students enrolled in each degree program during the current and   

      preceding two years.

(a) the name of the full-time faculty member or administrator who has primary responsibility for each degree.

IV. Faculty

Attachments:

General: 

1. The law school faculty handbooks, by-laws, constitution, if any

2. Copies of established law school (as distinct from University) policies with respect to a faculty member's responsibilities in teaching, scholarship, service to the law school community, and professional activities outside the law school, if any

3. A copy of the law school's academic freedom, tenure, and promotion policies and procedures

4. A copy of any written university or law school policies that are different for clinical or legal writing and research faculty than those applicable to full-time tenure/tenure track faculty

Supplementary:  [Materials should be sent to team member reviewing the law school faculty section]

1. A list of the scholarly writings of the full-time faculty

      published during the past two years and the current year

On-Site:  

1. Any manual, document, or written instructions developed

by the law school for purpose of orienting, training, or

guiding part-time faculty
SEQ Data Entry:  

1. Faculty

SEQ Reports:  

1. Faculty Profiles

a. All

b. Full-time Profiles

c. Part-time Profiles

2.    Faculty Summary

3.    Tenure Summary

4.    Composition of Full Time Faculty

5.    Faculty Recruitment
1. Describe the steps that the law school takes to ensure the teaching 

      effectiveness of the faculty. [Standard 401(b); 404(a)(1)]

2. Describe the steps that the law school takes to support research and 

       scholarship by faculty members. [Standard 404(a)(2)]

3.    Describe the steps that the law school takes to encourage faculty 

       members to meet their obligations of service to the law school, university, 

       and public. [Standard 404(a)(3)-(5)]
4.    Describe the administrative and technological support that is provided to the

       faculty.
5.    Describe how the law school periodically evaluates how each faculty 

       member discharges their responsibilities in teaching, scholarship, service to

       the law school community, and professional activities outside of the law 

       school. [Standard 404]

6.   Describe the role of the dean and the faculty in determining the educational 

      policy of the law school. [Standard 206]

7.    Describe the process for granting tenure and promotion of faculty, indicating 

       the role of the faculty, dean and central administration. If the policy differs 

       from that of the parent university, describe. [Standard 405(a), Interpretation 

       405-3]

8.    Explain any situation, since the last site evaluation, when the

       recommendation of the law faculty and dean relating to promotion or tenure 

       was not followed. [Standard 405(a), Interpretation 405-4]

9.    If the security of position or non-compensatory perquisites afforded to full-

       time clinical faculty members differ from that afforded to full-time

       tenured/tenure-track faculty, describe the differences. [Standard 405(c), 

       Interpretation 405-8]

10.  With regard to any full-time legal writing instructors or directors that the 

       school may employ, how does the law school provide conditions sufficient to 

       attract and retain those instructors in order to provide legal writing 

       instruction as required by the Standards? [Standard 405(d)]

11.  Describe how the law school safeguards the academic freedom of 

       non-tenure-track faculty, including clinical and legal writing faculty.

       [Standard 405(b)]

12. (a)  State the names and ranks of those who have left the full-time faculty,

             including any 405(c) clinical faculty for the past two years and the 

current year. [Standard 405(a)]

      (b)  State the names and ranks of those who have been added to the 

            faculty for the past two years and the current year. [Standard 405(a)]

       (c) For the past two years and the current year, state the number of positions 

             for which a search was conducted, the number of offers for each position, 

             and the number of acceptances.

13.  If offers have been declined during the last three years, state the number, 

       position, and the circumstances.  [Standard 405(a)]

14. If there is any rule or practice at the law school or University denying

     employment of otherwise qualified faculty or staff because of their race, color, 

     religion, national origin, sex or sexual orientation, describe. [Standard 210(a)]

15. Describe and itemize how the law school has demonstrated by concrete 

      action during the past two years a commitment to having a faculty and staff

      that are diverse with respect to gender, race and ethnicity.  Describe the  

      results that have been achieved through these efforts to recruit and retain a 

      faculty and staff that are diverse with respect to gender, race and ethnicity.
      [Standard 212(b)]

16. Describe the process the law school uses to determine the nature and extent 

     of outside professional activities by the full-time faculty. [Standard 402(c), 

     Interpretation 402-4]

17. List any full-time faculty member who:   

(a) has regularly engaged in law practice;

(b) has an ongoing relationship with a firm or other business;

(c) is named on a law firm letterhead; or 

(d) has a professional telephone listing.

[Standard 402(c), Interpretation 402-4]

18. If any person identified in response to Question 16 has been listed as a

     full-time faculty member for purposes of computing the law school's 

     student/faculty ratio, explain the basis for concluding that the person has a 

     full-time commitment to teaching, research, and public service, is available to 

     students, and is able to participate in the governance of the institution as is 

     generally required of full-time faculty. 

19. Describe the steps the law school takes to provide part-time faculty with

      appropriate orientation, guidance, training, monitoring, and evaluation. 

      [Standard 403 (c)] 

            V.  Students

Attachments:

General: 

1. The application for admission

2. The published statement of equal opportunity in placement
3. Ultimate Bar Passage Data: schools that are unable to demonstrate compliance with Interpretation 301-6 using First-Time Bar Passage data entered online in the SEQ, must provide Ultimate Bar Pass data on the Ultimate Bar Pass Template posted on the Section’s Questionnaire page.
Supplementary:  [Materials should be sent to team member reviewing the student section]

1. The published statement of the law school’s standards for admission

On-Site:  

1. Provide all necessary backup data for 301-6 compliance reporting (Bar Passage template samples here)

SEQ Data Entry:  (EACH must be included)
1. Students

2. First-Time Takers Bar Passage Data .  IMPORTANT: ALL schools must complete the first-time bar pass information required in the online SEQ and attach the bar pass reports generated by the online SEQ. (For Ultimate Bar Passage data, see General #3 at the top of this page.)
SEQ Reports:  

1. Summer Admits

2. Admissions and First Year Class Profiles
3. Minority Admissions and First Year Class Profiles
4. Financial Aid

5     Placement

a.  Placement (Employment) Summary
b.  Employment Data by Graduating Class



6.  Student Listings




      a.  Entering Students (Current Year, Prior Year, and All)




      b.  Transfer Students (Current Year, Prior Year, and All)




      c.  Readmit Students (Current Year, Prior Year, and All)




      d.  All Students (Current Year, Prior Year, and All)
7.  First-Time Takers Bar Passage Data. 
8.  First Time Bar Passage Summary

IMPORTANT: ALL schools must complete the first-time bar pass information required in the online SEQ and attach the bar pass reports generated by the online SEQ.
1.
Describe the law school’s admission policies, indicating the role of the faculty, dean and central administration in defining and implementing the policies.  [Standard 205(B) and 501]
2.
If the law school admits students without baccalaureate degrees, describe the

circumstances under which such students are admitted and explain how the law school complies with the requirements of Standard 502.

3.
Describe any admissions test used in addition to or in place of the LSAT to assess an applicant’s capability of satisfactorily completing the school’s educational program and how the law school uses the test results.  [Interpretation 503-1]

4.
Describe how the law school uses the LSAT or other test results in a matter that is  consistent with the current guidelines regarding proper use of the test results provided by the agency that developed the test.  [Standard 503]

5.
If the law school offers a pre-admission program of coursework taught by members of the law school’s full-time faculty and culminating in an examination or examinations to some or all applicants prior to a decision to admit to the J.D. program, describe the program.

[Interpretation 503-3]
6.         If the law school has any rule or practice precluding admission of applicants or retention

of students on the basis of their race, color, religion, national origin, gender, sexual

            orientation, age, or disabilities, describe. [Standard 211]
7.         Describe and itemize how the law school has demonstrated by concrete action a commitment to providing full opportunities for the study of law and entry into the profession by members of underrepresented groups, particularly racial and ethnic minorities and to having a student body that is diverse with respect to gender, race and ethnicity.  [Standard 212]
8.       Describe how the law school communicates to every employer to whom it furnishes
         assistance and facilities for interviewing and other placement functions the school’s firm
         expectation that the employer will observe the principles of non-discrimination and equality 
         of opportunity on the basis of race color, religion, national origin, gender, sexual 
         orientation, age and disability in regard to hiring, promotion, retention and conditions of 
         employments.  [Standard 211] 

9.       Describe the law school’s policies and procedures for determining whether assuring
          equality of opportunity for qualified students, faculty and staff with disabilities under 
         Standard 211 requires the provision of reasonable accommodations.  [Standard 213]

10.     Describe how the law school advises each applicant to secure information
          regarding the character and other qualifications for admission to the bar in the
          state in which the applicant intends to practice. [Standard 504]
11.     For any student who matriculated during the current and prior two years after having been
          disqualified from another law school, provide the name of the student’s previous law
          school, law school GPA, LSAT score, and UGPA.  For each student, explain how the law
          school determined that the failure was not because of lack of academic ability.  What 
          record was made of the reason(s) for granting admission to the particular applicant 

          in these cases? [Standard 505]

12.       May a person be admitted to the law school with advanced-standing credit for courses

          completed at a non-ABA approved law school?


(a)  If yes, how does the law school determine that the non-ABA approved

       law school has been granted the power to confer the J.D. degree by the 

      appropriate governmental authority in the unapproved law school’s 

       jurisdiction or that the unapproved law school’s graduates are permitted to

      sit  for the bar examination in the jurisdiction in which the unapproved

      school is located?


(b)  How does the law school determine that the studies at the unapproved school

      would qualify for credit under Standard 304(b), 305, or 306 and that the

      content was such that credit would have been granted towards degree

      requirements at the admitting school?


(c)  What is the maximum number of advanced-standing credits allowed?

                   [Standard 506]

13.         May a person be admitted to the law school with advanced-standing credit for courses

completed at a law school outside the United States?


(a)  How does the law school determine that the studies at the foreign law school

      would qualify for credit under Standard 304(b), 305, or 306;, that the

      content was such that credit would have been granted towards degree

      requirements at the admitting school, and the quality of the educational

      program at the foreign law school was at least equal to that required by an

      approved school?


(b)  What is the maximum number of advanced-standing credits allowed?

                   [Standard 507]
14.
For the current year and the prior two years, if non-J.D. degree students were allowed to
enroll in J.D. classes, list the courses in which such students enrolled, the number of such 
students enrolled, and the total enrollment in each course. [Standard 508]
15.
Describe how the law school publishes basic consumer information.  [Standard 509]
a) NEW Describe how the law school publishes its transfer policy, including a statement of admissions criteria (include web address). [Standard 509 (b)}
b) NEW If the law school has articulation agreements with other schools, please provide the names of the schools. [Standard 509 (b)]
16.
Describe how the law school meets its obligation to report basic consumer information in

 a fair and accurate manner reflective of actual practice, whenever and wherever that

 information is reported or published.  [Standard 509, Interpretation 509-3]


17.
Describe how the law school makes publicly available a student tuition and fee refund 

policy, including a complete statement of all student tuition and fees and schedule for the

refund of student tuition and fees.  [Interpretation 509-4]


18.
If the law school publicly discloses its status as an ABA-approved law school, is the 

disclosure accurate and does it include name, address and telephone number of the 

Council of the Section of Legal Education and Admission to the Bar of the American Bar

Association? [Interpretation 509-5]

19.       Describe the operation of the financial aid office and the process by

            which students apply for and receive financial aid.  Are applications processed by the law

            school, the university or both?

20.       How does the law school satisfy the ABA requirement to provide debt counseling to

            students? (mark all that apply) [Standard 510] 

      A.     Entrance counseling


         _____  group session conducted, wholly or in part, by school/university



         representative


         _____  group session conducted, wholly or in part, by lender/non-



         institutional representative


         _____  individual counseling


         _____  video


         _____  online/Internet-based counseling


         _____  written materials sent by mail


         _____  written materials distributed in person


         _____  other, describe: __________________________________

      B.     Exit counseling


         _____group session conducted, wholly or in part, by school/university

   

       representative


         _____group session conducted, wholly or in part, by lender/non-



       institutional representative


         _____individual counseling


         _____video


         _____online/Internet-based counseling


         _____written materials sent by mail


         _____written materials distributed in person


         _____other, describe:  ___________________________________

            C.     Describe any additional counseling activities that are taken to

                     minimize student loan defaults.

21.        Has the law school been informed by one of more private student loan providers that, 

             because of  that lender’s default experience with prior borrowers from the law  school, 

             the law school’s  students currently:

(a) are not or will not be eligible to participate in the private loan program(s) offered by the lender

(b) are being or will be assessed higher costs, or

(c) are or will be subject to some other negative action (such as reduced loan limits) by the lender?

              If so, explain what impact this has had on the law school’s students and their ability to 

              obtain the financing they need to attend the  institution and what steps have been or 

              are being taken by the institution to mitigate this impact.  [Standard 510]
22.        NEW For law schools not affiliated with a university, is the school in full compliance   
             with Title IV of the Higher Education Act? Please explain any areas of non-compliance,                             
             Indicating the date from which the institution has been out of compliance. State the  

             result of all financial or compliance audits and program reviews since the last site visit.

23.        Describe how the law school provides basic student services, including

             academic advising, financial aid and career services counseling, and maintenance of 

             accurate student records, for students in each enrollment or scheduling option offered by  

             the law school. [Standard 511]
24. 
NEW Describe the law school’s student complaint and appeals procedure and describe whether or not the school maintains a record, including resolutions, of student complaints. [Standard 512] 

VI.  Administration

Attachments:

General: 

1. An organizational chart of the university

2. An organizational chart of the law school

3. For an independent law school, the school’s basic governance documents (such as institutional by-laws)

4. Current resume of the dean

5. The most recent dean’s report(s) to the president, board of trustees, and/or alumni, if any

6. The minutes of the faculty meetings for the past academic year and to date for the current academic year

7. The list of current law faculty committees, together with membership rosters for each

Supplementary: none

On-Site:  none

A.  University Structuretc \l5 "A.  University Structure
1. Provide:

(a)   a description of the location of university campuses, and 

        (b)  the university’s undergraduate enrollment and graduate/professional enrollments 

               for the past three years.


2.   If the law school is a part of a university, describe [Standard 209]: 

(a)  how the law school fits within the governance structure of the university, and


         (b)  how the relationship with the university serves to enhance the law school’s


               program.

3.  If the law school is not a part of a university, describe how the school provides   

     its students and faculty with the benefits that usually  result from a university 

     connection. [Standard 208]
B.  Law School Structuretc \l1 "B.  Law School Structure
1.    If the dean does not devote full professional time to the law school, describe the

       other professional work the dean is involved in. [Standard 205]
2.   Identify the associate and assistant deans, describe their general responsibilities,

      and state the portion of the time each devotes to administration.

3.   If the dean and faculty are not responsible for formulating and administering all 

      aspects of the law school’s educational program, explain.  (The educational

      program includes the curriculum; methods of instruction; admissions; academic 

      standards for students; and the selection, retention, promotion and granting of tenure

      to faculty.) [Standard 204 (b)]
VII.  Information Resources – Law Library

Attachments:

General: none

Supplementary: [Materials should be sent to team member reviewing the library section]

1.  Collection Development Plan




2.  Law Library Organizational Chart

On-Site:  none
SEQ Data Entry:  none
SEQ Reports:  None
tc \l4 "VII.  Information Resources
1. Describe the services provided by the law library that support the teaching, scholarship, research and service programs of the law school and the staff positions involved in providing these services.  Include as appropriate

(a) reference and instructional services (e.g., formal teaching, informal teaching and training, and publications).   Provide examples of topics covered during the past year, methods of publicizing programs, methods used to determine the effectiveness of the services, and any changes in the services in light of this evaluation.

(b) access services (e.g., hours, interlibrary loan, document delivery, circulation, and remote access).  
(c) bibliographic services (e.g., acquisitions, cataloging, classification, indexing services).

(d)  other services that demonstrate responsiveness to faculty and students.


      [Standard 601(a)]

2. Describe how the law library keeps abreast of contemporary technology and adopts it as

appropriate (e.g., keeping website current, offering references to appropriate databases from website, providing off-site access, etc.).  Include descriptions of personnel assigned to this task, the roles that they play, and methodologies used.  [Standard 601(c)]

3. Describe how the law library provides a core collection of essential materials accessible from the law library.  [Standard 606(a)]
4. Describe how the law library’s collections and other resources meet the following:
a.  the research, curricular and educational needs of students.

b.  the teaching, scholarship, research and service needs of the faculty.

c.  the law school’s special teaching, scholarship, research and service objectives.

d.   If resources from other locations (consortia, other campus libraries, off-site storage) are used for these services, describe the methods of document delivery used and the speed with which they are delivered.  Also describe any methods used in analyzing the degree to which these needs are met.    [Standard 606(b)]
5.    If the law school offers any additional (non-J.D.) degree programs, describe the law library resources and services that support each such program.  Describe the impact of non-J.D. programs on the library and the means used to address such impact, e.g., staffing, funding.  [Standard 308]    
6.    Describe any other law library resources not included in Questions #2-4 that support law 

       school programs.  

      7.    Describe the method of formulating and periodically updating the law library’s 

              collection development plan. [Standard 606 (c)]
      8.     Describe the means by which the law library provides suitable space and adequate

              equipment to access and use information in whatever formats are represented in the 

              collection.  [Standard 606(d)]
      9.     Describe how the law library ensures continuing access to all resources necessary to the 

              law school’s programs (include a description of collection maintenance efforts, such as 

              updating, repair and preservation of materials and resources in both print and electronic 

              formats).

     10. 
From what locations can faculty and students access the online catalog? (select all that
apply)
a. Library 

b. Law school building/s 

c. Off campus 

     11. 
Is the library a member of any consortia providing resource sharing, mutual access to services, cooperative collection development or other collaborative activities among the participating libraries? (Y/N) 

     12.   (a)  Describe the law library’s relationship to the university library and indicate how its administration is sufficiently autonomous from the university library.  [Standard 602(a)] 


(b) Describe the process for the selection and retention of the director of the law library  

             and whether the law school determines the selection and retention of the director.

            (c) Describe how the dean and the director of the law library, in consultation with the

            faculty of the law school, determine law library policy. [Standard 602(b)]

            (d)  Describe how the dean and the director of the law library are responsible for the 

             selection and retention of personnel, provisions of law library service, and 

             collection development and maintenance.  [Standard 602(c)]

      13.  Is the law library administered by a full-time director whose principal responsibility is the  management of the law library?  [Standard 603(a)]

(a) If the director has any responsibilities beyond the management of the law library, describe those responsibilities and describe how the law school assures that sufficient resources and staff support are made available to ensure effective management of library operations. [Interpretation 603-4]
(b)  Does the director of the law library have a law degree and a degree in library or

information science? [Standard 603(c)]

(c) Describe the law library director’s rank, tenure or contract status and indicate whether the law library director holds a law faculty appointment.  [Standard 603(d); Interpretation 603-3].

(d) Describe how the law library director is an active and responsive force in the educational life of the law school. [Standard 601].

(e) Describe the relationship between the law library and the information technology departments of the law school and/or the university.

      14.  
(a)  Describe any significant staffing changes since the last site evaluation and the material  effect  on the operation of the law library, if any.

(b)  For the past two years and the current year, state the number of positions for which a search was conducted, the number of offers for each position, and the number of acceptances.

(c)   If offers have been declined during the last three years, state the number, position, and the circumstances.

      15.  
Describe significant responsibilities law library personnel have in the law school or

      university that are in addition to their law library responsibilities.

      16.  
(a)  Describe the preparation, submission, determination and administration of the law library budget. 

(b)  Describe any significant changes to the law library’s expenditures since the last site evaluation.  
(d)  Describe how the law library has, on a consistent basis, sufficient financial resources to support the law school’s teaching, research, and service programs.  Explain any exceptions.  [Standard 601(b); Standard 602(d)]

VIII.    Computer Technology and Information Delivery

Attachments:

General: none

Supplementary: none

On-Site:  none
1. Describe the law school’s technology infrastructure (e.g., hardware, networks, software applications, including administrative systems) and its adequacy to support the teaching, scholarship, research, service and administrative needs of the school, both currently and for growth anticipated in the immediate future.  [Standard 704; Interpretation 704-2(1)]

2. Describe the staff support for information technology and its adequacy to support and train faculty, administrators, staff and students.  [Interpretation 704-2(2)]

3. Describe the financial resources available to the law school to adapt new technology as appropriate.  [Interpretation 704-2(3)]

IX.      Law School Finances and University Support

Attachments:

General: none

Supplementary:  [Materials should be sent to team member reviewing the financial section]

1. The last three audited financial statements of the university, including all notations and letters, and the university budget for the current year
2. Statements for the past two years and the current

       year describing university “endowment” and “quasi- endowment”

       held by or for the benefit of the law school, if any

3. A copy of the lease documents for any portion of the facilities used

      for law school programs that are subject to a lease
On-Site:  none
SEQ Data Entry:  
1. Fiscal

2. University Income and Expenses

SEQ Reports:  

1. University Income/Expenses

2. Expense Summary

3. Expense Detail

a. Instructional and Summer Salaries

b. Administrative and Student Service Salaries

c. Library and Other Salaries

d. Fringe Benefits

e. Library Operations

f. Law School Expenses

g. Financial Aid and Other Direct Expenses

h. Indirect Expenses and Overhead

4. Revenue Summary

5. Revenue Detail

a. Student Tuition and Fees

b. Gifts and Grants Revenue

c. Other revenues

A. University Budget

1. Describe the university budget preparation and presentation process, including any opportunity for the law school to participate. [Standard 209].
2. Describe how any university operating deficit would be met. [Standard 201].
3. Describe any participation by the law school in a university foundation. 
B. Law School Budget and Resources

1. Describe the law school budget process, including any involvement of the faculty. [Standard 209]
2. If the law school is charged with a share of the university operating costs and expenditures, what is the amount, the percentage and the basis for calculating the costs and expenditures?

3. If a surplus is generated, or a deficit is incurred, by the law school, what is done with the excess and how are losses covered?

4. Identify any funds held outside the university or law school for the benefit of the law school.

5. Describe the law school’s alumni, fundraising and development activities and programs.  

6. Describe the involvement of the university’s development and/or alumni offices and of the law alumni association in the law school’s alumni, fund-raising and development programs and activities. Indicate, specifically, what control the law school has over these activities.

7. Describe any other programs or activities that generate additional revenue for the law school.

8. Indicate in what ways the present and anticipated resources of the law school may be less than adequate to sustain the program of legal education and accomplish the law school’s mission and describe any plans to address the situation.

9. If separate budgets are maintained, append the budget of each non-J.D. degree 

program for the current fiscal year and the operating revenues and expenditures for the prior fiscal year.

10. If any part of the facilities used by law school programs are not owned 

                  free and clear (e.g., leased, subject to a mortgage, pledged as security),  

                 describe the terms of occupancy, including the overall lease or financing terms,

                 duration, lease renewal terms, termination or foreclosure provisions, and the

                              security of the law school’s interest.  [Interpretation 701-4]

X.       Facilities

Attachments:

General: 

1. Floor plans, maps, or similar guides of all law school facilities that will assist site team members while on site

Supplementary: none

On-Site:  none

1.
When was each law school building constructed?  If a law school building has been remodeled or enlarged since the last inspection, state the date(s) and describe generally the work done.
2.
If there is any portion of a law school building that is not accessible to persons with disabilities, describe.  Indicate any plans to address the problem(s). [Interpretation 701-1]

3.  
State the number of classrooms, including seminar rooms and courtrooms, and the capacity of each. 

4.          Describe the office space provided for each full-time faculty member. 

             [Standard 701-2(3)]
5.
Describe the office space provided for part-time faculty members.

             [Standard 701-2(3)]
6.
Describe the office space provided for the dean, associate and assistant deans, administrative assistants, and administrative and secretarial staff. 

             [Standard 701-2(3)]
7.
Describe the facilities that are available for the professional skills program. 

             [Standard 701-2(2)]
8.
Describe the space provided for co-curricular activities.

             [Standard 701-2(4)]
9.
Describe how the physical facilities (size, acoustics, climate control, lighting, etc.) of the law library are sufficient to accommodate the collections, patrons, staff, services, and programs of the law school. [Standard 702]
10.
 (a)       Describe how the law school meets the requirement to provide sufficient quiet 



           study space and research seating for its students and faculty. [Standard 703]
             (b)       Describe how the law school provides space that is suitable for group study and


           other forms of collaborative work.  [Standard 703]
11.         If the building(s) in which the law school is housed is not under the exclusive control 

              and reserved for the exclusive use of the law school, describe how the

              arrangements permit the proper scheduling of all law school classes and all other law  

              school activities. [Interpretation 701-5]
12.        If some of the law school facilities are used by others, state generally the

             hours per week of such use, indicating day and night use separately, and who

             controls the scheduling of these facilities.  [Interpretation 701-5]
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